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REMINDERS:

/ Never text or email personally identifiable information (Pll)
like client names — including to the help desk
- Only refer to clients in emails by their client ID number

/ Never take screenshots of client Pll from nFORM

/ Everyone who interacts with client data should:
1. Watch the Keeping Data Secure training video on the resources site

2. Review the Performance Measures and Data Collection Logistics Manual on the
resources site for more information on keeping data secure
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Recap of progress narrative




Purpose of the progress narrative

/ Help grant recipients and ACF understand successes and challenges
in a program’s design and implementation

/ Describe issues experienced in the reporting period

- For example, with meeting enrollment or primary workshop participation targets

/ Highlight key takeaways from QPR/PPR performance data

- For example, that workshop participation 1s higher compared to prior reporting periods,
after implementing a CQI strategy

/ Feature lessons from qualitative, CQI, evaluation, or other data
collected outside of NFORM

/ For local evaluations, describe control (no services) groups



QPR/PPR Progress narrative overview

/ Section A/B-01: Performance narrative \/

- Program design including target population and service delivery plan (PPR) and
most significant challenges and achievements (QPR)

/ Section A/B-02: Major activities and accomplishments *

- Process for and activities carried out during the reporting period on recruitment,
enrollment, program participation, and CQI

/ Section A/B-03: Problems

- Implementation and program operations challenges



PPR Progress narrative also includes...

/ Section B-04: Significant findings and events
- Findings and strategies for events or challenges during reporting period

/ Section B-05: Dissemination activities

- Marketing and dissemination activities during the reporting period

/ Section B-06: Other activities

- Other program activities conducted using grant or other funding

/ Section B-07: Activities planned for next reporting period

- Key activities planned for subsequent six-month reporting period

/ Section B-08: Selected participant outcomes
- Details to support select program participant client survey outcomes
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Major activities and accomplishments:
Recruitment and enroliment
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Narrative Sections B-02.1 and B-02.2

/ Describe recruitment strategies and changes during
reporting period

- Reference recruitment sources, locations, successes (such as exceeding targets),
challenges and plans to address them

/ Review quantitative PPR section C-01 (Recruitment) and C-
08 (Marketing) to identify areas to discuss

- For example, if there 1s a mismatch between recruitment efforts and how most
applicants are hearing about the program
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Example PPR Section C-01 (Recruitment

C-01 RECRUITMENT

1. Recruitment methods used during the reporting period

Phone, mail, or email outreach

Social media (such as Facebook, blogs, or Instagram)

Street outreach (recruiting people in person in their neighborhoods or places they
frequent)

Referrals from inside your organization

Referrals from external organizations

On-site recruitment at external agencies or events

Other (Please specify: )

Highlight potential areas for CQlI to
address any misalignment between
recruitment methods used and how
most enrolled clients hear about
the program

4. Program applicants (during the reporting period) who reported hearing
about the program through each source

Percent of applicants®

My school offered the program or class

MNewspaper ad, billboards, or a flyer

Radio ad, TV commercial, or news story 0.9%

Internet ad or social media such as Facebook, Twitfer 6.1%

Government agency. such as the Office of Child Support Enforcement, TANF, 0.3%
WIC. child welfare (CP5), parole/probation office, other agency

Community organization, such as a school, hospital, matemity clinic, doctor’s 26.6%
office, place of worship, Head Start, or Healthy Start cenfer
Program offered in prison or criminal justice facility

Program staff in the community or &t & community évent, such as & street fair 4.0%

Word of mouth (friends. family, acquaintances) 59 6%

Other 11.3%
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Example B-02.1 and B-02.2 responses

1. Recruitment methods and strategies

Please provide a detailed description of your recruitment strategies and approaches, including any changes,
during this reporting period.

As described in Section B-01.1, our recruitment efforts during the reporting period focused on
outreach to RF community individuals who are either unemployed or underemployed. We have
continued to work with our community partners and encourage our current and past clients to refer
friends and family, bud have more recently used CQl to identify new marketing strategies: using a
radio ad and three new billboards.

2. Recruitment performance measures

Please review the performance measures in section C-01 of the PPR. Is there anything else you would like to
share about the recruitment methods?

Section C-01 of the PPR shows that employment assistance centers did not provide any referrals
during the reporting period, even though we have partnerships set up with two local organizations.
Our next CQI cycle will focus on ways to improve our communication and strategies with those
agencies so that they can increase the number of referrals provided in future reporting periods.
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F Program intake and applicant characteristics
(B-02.3 through B-02.5)

/ Describe intake and enrollment process, applicant
characteristics, and any changes during reporting period

- For example, process improvements to reduce applicant and staff time during intake

/ Review quantitative PPR section C-02 (Applicant
Characteristics) for applicants’ demographic, financial well-
being, relationship and family status, and other characteristics

- Explain potential differences between applicants and target population described in
narrative section B-01, and efforts to enroll intended population

13



/ ldentify unexpected
characteristics, like a
higher percentage of

unemployed applicants

/ Use query tool Applicant
Characteristics tab to

review trends in
applicants over time

/ Use query tool

Enrollment tab to review

trends by location

Quantitative PPR section C-02:
Applicant characteristics

2. Economic stability

Percent of applicants

1. Educational attainment

No degree or diploma earned 24.0%
High school General Educational Development (GED) 33.1%

High school diploma 20.5%

Vocational/technical certification 5.0%

Some college, but no degree 13.6%

Associale’s degree 21%

Bachelor's degree 1.5%

Master's degree or Advanced degree 0.1%

2. Employment status®

Full-time employment (usually work 35 or more hours a week) 11.4%

Part-fime employment (usually work 1 — 34 hours a week) 3.2%

Employed, but number of hours changes from week to week 2.4%

Temporary, occasional, or seasonal employment, or odd jobs for pay 1.7%
Stay-at-home parent or homemaker 0.3%

Not currently employed 81.1%

Actively looking for work (among those not currently employed and stay at home A0.67

parents only)
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Use the Enrollment tab of the query tool to

review enrollment by month and location

Number of Clients Enrolled by Grantee Location, by Month
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as a PDF to
view all months
in one image
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Client Grantee Location Population # Clients

MNorthside
Eastside
Eastside

Community individual
Community couple
Community couple

You can also review enrollment trends by
location using the Zip Code Summary report...

1777
10001 J
10002

If recruitment and enrollment
strategies targeted specific
neighborhoods, use data from
this report to speak to how well
those strategies worked
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Example B-02.4 response

4. Applicant characteristics performance measures

Please review the performance measures in section C-02 of the PPR. Please provide additional information
describing/explaining the characteristics of program applicants this reporting period.

Compared to Grant Year 4, we have enrolled a greater percentage of clients so far in the current
reporting period who are 45 years and older. Based on interviews with clients and communication
with local businesses, this increase may be due to recent layoffs that occurred at three major
employers in the community, many of whom let people go who had been working there for 10 to 20
years. This finding aligns with the primary reason the majority of applicants reported for choosing to
enroll in the program: to find a job or a better job (PPR Section C-01.5).
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Example B-02.5 response

5. Program enrollment

Please describe your program's progress toward meeting enrollment targets.
In the space provided below, please describe:
* The degree to which you are enrolling your intended target population.

e |If you are not meeting your enroliment targets, the challenges you are experiencing and plans to
address them.

* |f you are exceeding your target, please describe what you think is contributing to your success --
including both program-related and contextual (i.e., non-program-related) factors.

By implementing a new radio ad and a billboard in each of our three neighboring counties, we have
enrolled 30% (100 clients) of our enroliment target of 300 community individuals. At this same time
in grant year 4, we had enrolled 20% of our target. As discussed in Section B-02.2, we have
identified a need to increase referrals from partners to ensure we meet our enrollment target by the
end of the current grant year, and will use CQI to develop targeted strategies.
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Screening for and handling of intimate partner
violence (IPV) or teen dating violence
(B-02.6 through B-02.8)

/ Describe the process for screening and handling IPV
during enrollment

/ Review quantitative PPR section C-03.1 (Screening for
intimate partner violence or teen dating violence) for
number and percentage of applicants screened

/ Use the Client Info tab of data export to drill down on
trends in IPV screening and detection
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Client Info tab

C-03 Program Enrollment

1. Screening for intimate partner violence or teen dating violence

Applicants screened for intimate
partner violence or teen dating
violence
# %
Number and proportion of applicants screened for 216 73%
intimate partner violence or teen dating violence
Referring Organization Enrollment Date | IPV Screened IPV Detected |Is client a mother?
Type
17 11512022 1 1 0
9 31412022 1 0 1

Example PPR Section C-03.1 and data export

Refer to data
dictionary for
meaning of IPV
variables
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What information about
recruitment and enroliment
do you plan to include in
your upcoming progress
narrative?

21
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Major activities and accomplishments:
Client participation




Sections B-02.9 and B-02.10: Program Participation

/ Describe strategies for getting clients to participate in services
soon after enroliment

/ Include approaches to ensuring clients complete the program

/ Review quantitative PPR section C-04 (Program Participation)

- Assess time to initial participation (C-04.1), participation levels by workshop offered
(C-04.2a), and client participation in primary workshops (C-04.2b) and substantive
service contacts (C-04.3)

- Discuss why client participation 1s exceeding or falling short of expectations, and
planned or promising practices
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Consider workshop participation In
PPR C-04.2a and C-04.2b

Primary Population Served: Comrmuniy individual Table 2: Achievement of participation benchmarks during reporting period
Workshop Name: Rainbow
- i . A ) Count of clients achieving benchmark in current
Workshop Activities: Economic stability; Promote or sustain marriage grant year
Workshop Type: Primary (:,‘ur|:|n.1unily
Workshop Curricula: Got Your Back; Taking the Next Step individuals
Benchmarks for Clients [Clients |Clients |Clients |Clients | Total Target |Percent of
c = C = participation in primary |enrolle|enrolle |enrolle|enrolle|enrolle| clients | count of |target met
0""';“"3' .“d"'f""."é""':Y Req workshops din | din | din | din | din | (TC=su |clients for | (PCT=TCIT
couples individuals ing (BP) grant | grant | grant | grant | grant [mofall | bench- GT)
- year 1 (year 2 |year 3 |year 4 |year5 | GYs) mark
# % # % # (GY1) [ (GY2) | (GY3) [ (GY4) | (GY5) (TGT)
e Initial attendees: 0 0 11 [ 37 [ e3 | 125 88.8%
Did not attend any workshop session series 7 53.8% 16 20.5% 25 Attended at least one
hours primary workshop
Attended 1 to 24 percent of all workshop 0 0% 0 0% ] session
Session series hours Halfway attendees: 0 1 28 1 61 91 100 9%
Attended 25 to 49 percent of all workshop o 0% 0 0% 0 Attended at least 50%
session series hours of primary workshop
Attended 50 to 74 percent of all workshop 0 0% 1 1.3% 0 hours
5es55i0n series hours Completed clients: 0 13 3 18 44 78 90 86.7%
Attended 75 to 89 percent of all workshop 0 0% 0 0% 0 Attended at least 90%
session series hours of primary workshop
Attended 90 to 99 percent of all workshop ] 0% 0 0% 0 hours. - i
session series hours Fully finished clients: 0 14 3 18 44 79 80 98.8%
Attended at least 100%
Attended 100 percent or more of all workshop 6 46.2% 61 78.2% 4 of primary workshop
session series hours hours
2 3 o N - ) ~ NOTF: Tahle ? includes clients/counles enralled fram start of orant vear 1 throush renortine neriod end date wha have

Discuss strategies for increasing retention to improve

Discuss approach to reengaging clients in
primary and optional workshop participation

programming who enrolled in previous grant years




Consider service contact receipt in PPR C-04.3

3. Substantive Individual Service Contacts

3a. Client receipt of substantive individual service| Community Community Reentering
contacts (ISCs) couples individuals individuals
Cumulative number of substantive I5Cs received # % # % # %

Mone| 284 40.1% 557 42.9% 400 31.8%

One fo four| 422 59.6% 134 56.5% 649 61.4%

Five to seven 2 0.3% 3 0.2% 3 0.3%

Eight or more 0 0% 4 0.3% 5 0.5%

Nte: T ‘ inns nf . e (and

3h. Average cumulative number of substantive Community Community Reentering
ISCs received per client/couple through end of couples individuals individuals
reporting period
Average cumulative number received per Average # Average # Average #
client/couple through end of reporting period
Enrolled across all grant years 1.0 0.8 0.9
Enrolled in grant year 5 0.9 0.9 0.9
Enrolled in grant year 4 1.2 0.6 0.6
Enrolled in grant year 3 1.1 0.9 1.0
Enrolled in grant year 2 0.9 0.8 1.0
Enrolled in grant year 1 1.7 1.3 0.7

/ Share success stories
with exceeding ISC
target, or challenges with
meeting target, for
specific populations

/ Use the Individual
Services query tool tab to
describe most common
types of issues/needs
covered during ISCs
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View participation trends in the Grant Year
Overview tab of the query tool

? Client Participation ?

Percent of Primary Workshop Participation Target Reached in Current
1.6 2.0 17.4 Grant Year Show Table

Average substantive individual service Optional workshops: Average hours of Primary workshops: Average hours of

contacts received by clients enrolled in participation for clients who enrolled and participation for clients who enrolled and Total clients achieving Target count of clients for
benchmark benchmark

current grant year attended optional workshops in current attended primary workshops in current 0.0% 10.0% 20.0% 30.0% 40.0% 50.0% 60.0%

grant year grant year N o5 -
Initial attendees

73 140

Halfway attendees 52.1%

Completed clients 36.9%

Fully finished clients 35.8%

Drill down on participation trends in individual services and workshop tabs
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M
 |f needed, conduct detailed analyses on ISC and
participation trends

/ For example...

- Review length of time between enrollment and initial workshop participation
using the Primary Workshop Participation Detail report

- Use ISC operational report to describe trends by location

/ Use the Service Contacts and Session Attendance data
export tabs as needed to access all NFORM data on service
delivery

- Local evaluation grant recipients can use the Session Attendance tab to describe
trends in workshop participation by service assignment

27
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Example B-02.9
response

9. Program participation

In the space provided below, please describe:

Enroliment:

+ Strategies planned or being implemented to engage program enrollees in senvices within two weeks of
program enrollment.

» Reasons why program initiation is lower than expected or desired, if relevant. Consider program-related
factors {e.g., workshop schedulg) as well as non-program-related (contextual) factors (e.g., client
barriers to paricipation). Describe your current or planned efforts to increase program initiation.

« Reasons why program initiation is higher than expected, if relevant. Consider program-related and non-

program-related (contextual) factors. Identify any promising practices you think may be contributing to
your success in getting enrollees to begin services.

Retention:

» Strategies planned or being implementad to ensure program enrollees complete the workshops in
which they have enrolled, and that they receive as many individual service contacts as necessary.

« Reasons why program retention is lower than expected or desired, if relevant. Consider program-
related factors as well as non-program-related (contextual) factors. Describe your current or planned
efforts to increase program retention.

« Reasons why program retention is higher than expected, if relevant. Consider program-related and
non- program-related (contexiual) factors. Identify any promising practices you think may be
contributing to your success in getting participants to regularly attend and complete program sernvices.

Clients can opt to meet individually with a case manager to receive additional supports and referrals,
where our goal is to provide at least eight substantive ISCs per client. On average, clients enrolled
so far have received three ISCs. To increase the average number of ISCs provided this quarter, we
are implementing a new strateqy where, during the client's initial 15C, case managers will schedule
three additional follow-up meetings with the client in advance. By scheduling subsequent meetings
at the end of the initial service contact, our goal is to encourage clients to stay engaged with case
management throughout the program rather than having case managers following up with clients to
schedule check-ins.

The new bulk texting platform we implemented in Cctober has helped us increase our average
number of reminder contacts about upcoming workshop sessions from three to six. Using CQI, our
team developed a strategy of switching to a new bulk texting platform that more easily facilitates
sending bulk text messages and following up with responses from clients. The goal of sending
reminder text messages is to improve the number of clients attending workshops and completing the
program by 25%. We are continuing to monitor the efficiency of using the new bulk texting platform,
and so far have seen promising results, as clients’ progress towards primary workshop participation
has improved (see Section B-2.10 for more detailed information on progress towards primary
workshop participation targets).
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Sections B-02.11 through B-02.13:
Quality assurance and monitoring (continuous quality
improvement), and staff training

/ In B-02.11 and B-02.12, describe quality assurance,
monitoring, and supervision

- Reference quantitative PPR sections C-05.2 through C-05.5 which provide
information on staff supervision and case loads

- Discuss current and upcoming CQI plans and activities

/ In B-02.13, describe staff trainings conducted during
reporting period

- Reference quantitative PPR section C-05.1 which provides information on 1nitial,
refresher, and other staff trainings

29
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Sections B-02.14 and B-02.15: Referrals

/ Describe process for referring
clients to additional services and
ensuring they follow-up

/ Review quantitative PPR section
C-06 (Referrals) for information on
referrals and referral follow ups

- For example, describe plans to train staff on
when and how to provide referrals, and to
encourage clients to follow up on referrals

C-06 REFERRALS

Community
individuals

#

%a

Number of referrals participants received
during reporting period

No referrals

292

98.6%

One to four referrals

1.4%

Five to eight referrals

0%

More than eight referrals

0%

Average number of referrals

0.0

Number of participants who followed-up
on referrals (of those who received at
least one referral)

Did not follow up on any referrals

0%

Followed-up on 1 to 50% of referrals
received

0%

Followed-up on 51% or more of referrals
received

50%

Unknown

50%
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iInformation

/ Review Grant Year
Overview tab for
outstanding referral
follow-ups

/ Review Individual
Services tab for
information on
referral trends

Use nFORM g

uery tool to view referral

Exit survey status
for clients enrolled in current grant year
who have completed or refused entrance survey

Il completed (20)
B reiused (@

Incomplete/Not Started (39) 13.2%

57.4%

42

Clients who Received Referrals

Most Common Types of Referrals

Parenting

Licensure/Certification (specify)

Domestic Violence/Intimate Partner Violence

Other Referral (zpecify)

Other social services/emergency needs (spec...

Legal Assistance Referral

Career planning

Other Targeted Assessment

Youth services (specify)

Child Welfare Services Involvement

5

Number of referrals needing
follow-up for current year
enrollees

REFERRALS

1)

Service Contacts

=
-

Resulting In Referrals

555

Number of sessions from all grant
years still pending attendance

55

Total Referrals

P

w
I
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Example B-02.15 response

15. Referral performance measures

Please review the performance measures in section C-06 of the PPR. Please provide additional information
describing/explaining referrals this reporting period.

This year, our program increased the number of referrals provided to clients from one to three, on
average, compared to clients enrolled in past grant years. During recent refresher trainings, we
focused on protocols for identifying opportunities for providing referrals and ensuring clients follow
up on them. The majority of our referrals for clients enrolled in the current reporting period were for
mental health services (22%), food assistance (18%), and housing/rent assistance (16%). All other
referrals were for medical/dental/wellness, legal assistance, childcare assistance, and public
assistance/welfare.
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Narrative sections B-02.16: Local program
evaluation (if applicable) and B-02.17: Other

/ Describe activities and
accomplishments of your local
program evaluation design and
execution

- If applicable, describe enrollment into Control or
Control Waitlist (with no services) groups

/ Speak with your local evaluation
teams to identify information to
include in this section

/ Describe activities and
accomplishments not already
described in other sections

- For example, incentive provision or alumni events



Use nFORM query tool to review local
valuation information

. = Eharactersiic APPLICANT CHARACTERISTICS APPLICANT CHARACTERISTICS BY SERVICE ASSIGNMENT
eview Appilican s
Age Use information on this tab to assess whether characteristics of treatment and comparison  Count of Applicants by Service Assignment and Selected Characteristic

iy group clients appear similar. Use the Data Export function o produce a data file for statistical s

] ] &
testing. 5 Employed, but number
Partner Status s of hours changes from ...

Full-time employment
i The information on this tab cannot be used to determine bassline equivalence because it {usually work 35 or ma...

Sex has not been tested for statistical significance. 4

ervice Assignment S

(usually work 1 -34 ..,

Stay-at-home parent or

" homemaker
Temporary, occasional,
3 i or seasonal ...
< &
] § & 3 & .
& & & o - & e
(43 o < 2 A& <&

The bar charts to the right display selected applicant characteristics and client population by Percent of Applicants by Service Assignment and Selected Characteristic

u = service assignment for the selected time frame. The top chart presents the selected dataas 150,005
c Ie n s e n I o e I n counts and the bottom chart displays the same data as percentages. For Employment Status 250% EQ%DE::A::;::&E:"

and Race, applicants may select more than one response option, so percentages may exceed

™
|}

Full time employment
100. 250% {usually work 35 or mo...

each service
assignment,
including those wi
no services

50.0% Part-time employment
(usually work 1-34 ...
Temporary, occasional,
or seasonal ...
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What information about
program participation do
you plan to include in your
upcoming progress
narrative?
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Announcements




Announcements

/ Slides on Grant Resource site for March 11
office hours describe recent nNFORM updates

/ Save the date for upcoming office hours

- CQI office hours on Tuesday, April 22 from 2-3pm ET —
Bringing a CQI lens to sustainability

- Combined nFORM and CQI office hours on Tuesday, May 13
from 2-3pm ET

@ Mathematica
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		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings
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		Appropriate nesting		Passed		Appropriate nesting
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    HHS (2018 regulations)



     		Serial		Page No.		Element Path		Checkpoint Name		Test Name		Status		Reason		Comments

		1						Additional Checks		1. Special characters in file names		Passed		File name does not contain special characters		

		2				Doc		Additional Checks		2. Concise file names		Passed				Verification result set by user.

		3						Additional Checks		2. Concise file names		Passed		The file name is meaningful and restricted to 20-30 characters		

		4						Section A: All PDFs		A1. Is the PDF tagged?		Passed		Tags have been added to this document.		

		5				MetaData		Section A: All PDFs		A2. Is the Document Title filled out in the Document Properties?		Passed				Verification result set by user.

		6				MetaData		Section A: All PDFs		A3. Is the correct language of the document set?		Passed				Verification result set by user.

		7				Doc		Section A: All PDFs		A4. Did the PDF fully pass the Adobe Accessibility Checker?		Passed				Verification result set by user.

		8		2		Tags->0->10		Section A: All PDFs		A6. Are accurate bookmarks provided for documents greater than 9 pages?		Passed				Verification result set by user.

		9				Doc		Section A: All PDFs		A7. Review-related content		Passed				Verification result set by user.

		10		1,2,3,4,5,6,7,8,9,10,11,12,13,14,15,16,17,18,19,20,21,22,23,24,25,26,27,28,29,30,31,32,33,34,35,36,37,38		Tags		Section A: All PDFs		A8. Logically ordered tags		Passed				Verification result set by user.

		11		1,3,5,6,25,27,31,33,34,38		Tags->0->0->0->2,Tags->0->2->0->0,Tags->0->15->1->1->0->3,Tags->0->15->1->1->0->17,Tags->0->24->0->0,Tags->0->26->3->1->0->37,Tags->0->76->1->1->0->40,Tags->0->81->1->1->0->37,Tags->0->89->0->3,Tags->0->96->0->1->1->0->1->0->43,Tags->0->98->0->3,Tags->0->109->0->1->2->10,Tags->0->109->0->1->1,Tags->0->109->1->1->1->1->1->0->4		Section A: All PDFs		A11. Text correctly formatted		Passed				Verification result set by user.

		12						Section A: All PDFs		A12. Paragraph text		Passed				Verification result set by user.

		13						Section A: All PDFs		A13. Resizable text		Passed		Text can be resized and is readable.		

		14				Pages->0,Pages->1,Pages->2,Pages->3,Pages->4,Pages->5,Pages->6,Pages->7,Pages->8,Pages->9,Pages->10,Pages->11,Pages->12,Pages->13,Pages->14,Pages->15,Pages->16,Pages->17,Pages->18,Pages->19,Pages->20,Pages->21,Pages->22,Pages->23,Pages->24,Pages->25,Pages->26,Pages->27,Pages->28,Pages->29,Pages->30,Pages->31,Pages->32,Pages->33,Pages->34,Pages->35,Pages->36,Pages->37		Section B: PDFs containing Color		B1. Color alone		Passed				Verification result set by user.

		15				Doc		Section B: PDFs containing Color		B2. Color contrast		Passed				Verification result set by user.

		16						Section C: PDFs containing Links		C1. Tagged links		Passed		All link annotations are placed along with their textual description in a Link tag.		

		17		38		Tags->0->109->0->1->1->0		Section C: PDFs containing Links		C2. Distinguishable Links		Passed				Verification result set by user.

		18		38		Tags->0->109->0->1->1		Section C: PDFs containing Links		C3. Understandable Links		Passed				Verification result set by user.

		19						Section D: PDFs containing Images		D1. Images in Figures		Passed		Paths, XObjects, Form XObjects and Shadings are included in Figures, Formula or Artifacted.		

		20		1,2,4,11,12,14,15,16,17,18,20,21,24,25,26,28,30,31,32,33,34,35,36,38,7		Tags->0->4,Tags->0->5,Tags->0->6,Tags->0->7,Tags->0->8,Tags->0->9,Tags->0->12,Tags->0->13,Tags->0->19,Tags->0->35,Tags->0->37,Tags->0->39,Tags->0->44,Tags->0->46,Tags->0->50,Tags->0->53,Tags->0->55,Tags->0->59,Tags->0->60,Tags->0->63,Tags->0->69,Tags->0->71,Tags->0->74,Tags->0->75,Tags->0->78,Tags->0->83,Tags->0->88,Tags->0->91,Tags->0->92,Tags->0->94,Tags->0->97,Tags->0->100,Tags->0->102,Tags->0->104,Tags->0->108,Tags->0->28->1->1->1		Section D: PDFs containing Images		D2. Figures Alternative text		Passed				Verification result set by user.

		21						Section D: PDFs containing Images		D3. Decorative Images		Passed		Paths, XObjects, Form XObjects and Shadings are included in Figures, Formula or Artifacted.		

		22		1,2,4,11,12,14,15,16,17,18,20,21,24,25,26,28,30,31,32,33,34,35,36,38,7		Tags->0->4,Tags->0->5,Tags->0->6,Tags->0->7,Tags->0->8,Tags->0->9,Tags->0->12,Tags->0->13,Tags->0->19,Tags->0->35,Tags->0->37,Tags->0->39,Tags->0->44,Tags->0->46,Tags->0->50,Tags->0->53,Tags->0->55,Tags->0->59,Tags->0->60,Tags->0->63,Tags->0->69,Tags->0->71,Tags->0->74,Tags->0->75,Tags->0->78,Tags->0->83,Tags->0->88,Tags->0->91,Tags->0->92,Tags->0->94,Tags->0->97,Tags->0->100,Tags->0->102,Tags->0->104,Tags->0->108,Tags->0->28->1->1->1		Section D: PDFs containing Images		D4. Complex Images		Passed				Verification result set by user.

		23		1,2,7,11,12,14,15,16,17,18,20,21,24,25,26,28,30,31,32,34,35,36,38		Tags->0->4->0,Tags->0->5->0,Tags->0->6->0,Tags->0->7->0,Tags->0->8->0,Tags->0->9->0,Tags->0->12->0,Tags->0->12->1,Tags->0->13->0,Tags->0->13->1,Tags->0->28->1->1->1->0,Tags->0->35->0,Tags->0->35->1,Tags->0->37->0,Tags->0->37->1,Tags->0->39->0,Tags->0->39->1,Tags->0->44->0,Tags->0->44->1,Tags->0->46->0,Tags->0->46->1,Tags->0->50->0,Tags->0->50->1,Tags->0->53->0,Tags->0->53->1,Tags->0->55->0,Tags->0->55->1,Tags->0->59->0,Tags->0->59->1,Tags->0->60->0,Tags->0->60->1,Tags->0->63->0,Tags->0->69->0,Tags->0->69->1,Tags->0->71->0,Tags->0->71->1,Tags->0->74->0,Tags->0->74->1,Tags->0->75->0,Tags->0->75->1,Tags->0->78->0,Tags->0->78->1,Tags->0->83->0,Tags->0->88->0,Tags->0->88->1,Tags->0->91->0,Tags->0->91->1,Tags->0->92->0,Tags->0->92->1,Tags->0->94->0,Tags->0->94->1,Tags->0->100->0,Tags->0->100->1,Tags->0->102->0,Tags->0->104->0,Tags->0->108->0,Artifacts->2->0,Artifacts->3->0,Artifacts->1->5		Section D: PDFs containing Images		D5. Images of text		Passed				Verification result set by user.

		24		1,2,11,31		Tags->0->5,Tags->0->12,Tags->0->35,Tags->0->91		Section D: PDFs containing Images		D6. Grouped Images		Passed				Verification result set by user.

		25						Section F: PDFs containing Lists		F1. List tags		Passed		All List elements passed.		

		26		2,3,6,7,8,10,13,14,19,23,25,27,29,30,31,33,34,38		Tags->0->11,Tags->0->15,Tags->0->26,Tags->0->28,Tags->0->30,Tags->0->33,Tags->0->41,Tags->0->43,Tags->0->57,Tags->0->67,Tags->0->76,Tags->0->81,Tags->0->85,Tags->0->87,Tags->0->90,Tags->0->96,Tags->0->99,Tags->0->109,Tags->0->15->0->1->1,Tags->0->26->1->1->1,Tags->0->26->2->1->1,Tags->0->28->0->1->1,Tags->0->28->1->1->2,Tags->0->28->2->1->1,Tags->0->30->0->1->1,Tags->0->30->1->1->1,Tags->0->30->2->1->1,Tags->0->30->3->1->1,Tags->0->30->4->1->1,Tags->0->33->0->1->1,Tags->0->33->1->1->1,Tags->0->41->0->1->1,Tags->0->41->1->1->1,Tags->0->67->2->1->1,Tags->0->81->0->1->1,Tags->0->81->1->1->1,Tags->0->85->0->1->1,Tags->0->85->1->1->1,Tags->0->87->1->1->1,Tags->0->96->0->1->1,Tags->0->96->2->1->1,Tags->0->109->1->1->1		Section F: PDFs containing Lists		F2. List items vs. visual layout		Passed				Verification result set by user.

		27		2,14,19,25,31,34,3,6,7,8,10,13,23,27,29,30,33,38		Tags->0->11,Tags->0->43,Tags->0->57,Tags->0->76,Tags->0->90,Tags->0->99,Tags->0->15->0->1->1,Tags->0->26->1->1->1,Tags->0->26->2->1->1,Tags->0->28->0->1->1,Tags->0->28->1->1->2,Tags->0->28->2->1->1,Tags->0->30->0->1->1,Tags->0->30->1->1->1,Tags->0->30->2->1->1,Tags->0->30->3->1->1,Tags->0->30->4->1->1,Tags->0->33->0->1->1,Tags->0->33->1->1->1,Tags->0->41->0->1->1,Tags->0->41->1->1->1,Tags->0->67->2->1->1,Tags->0->81->0->1->1,Tags->0->81->1->1->1,Tags->0->85->0->1->1,Tags->0->85->1->1->1,Tags->0->87->1->1->1,Tags->0->96->0->1->1,Tags->0->96->2->1->1,Tags->0->109->1->1->1		Section F: PDFs containing Lists		F3. Nested lists		Passed				Verification result set by user.

		28						Section G: PDFs containing Headings		G1. Visual Headings in Heading tags		Passed				Verification result set by user.

		29						Section G: PDFs containing Headings		G1. Visual Headings in Heading tags		Passed		All Visual Headings are tagged as Headings.		

		30						Section G: PDFs containing Headings		G2. Heading levels skipping		Passed		All Headings are nested correctly		

		31						Section G: PDFs containing Headings		G3 & G4. Headings mark section of contents		Passed				Verification result set by user.

		32						Section H: PDFs containing Forms		H5. Tab order		Passed		All pages that contain annotations have tabbing order set to follow the logical structure.		

		33		1,3,5,6,25,27,31,33,34,38		Tags->0->0->0->2,Tags->0->2->0->0,Tags->0->15->1->1->0->3,Tags->0->15->1->1->0->17,Tags->0->24->0->0,Tags->0->26->3->1->0->37,Tags->0->76->1->1->0->40,Tags->0->81->1->1->0->37,Tags->0->89->0->3,Tags->0->96->0->1->1->0->1->0->43,Tags->0->98->0->3,Tags->0->109->0->1->2->10,Tags->0->109->0->1->1,Tags->0->109->1->1->1->1->1->0->4		Section I: PDFs containing other common elements		I3. Language for words and phrases		Passed				Verification result set by user.

		34						Section I: PDFs containing other common elements		I4. Table of Contents		Passed				Verification result set by user.

		35						Section A: All PDFs		A5. Is the document free from content that flashes more than 3 times per second?		Not Applicable		No elements that could cause flicker were detected in this document.		

		36						Section A: All PDFs		A10. Role mapped custom tags		Not Applicable		No Role-maps exist in this document.		

		37						Section D: PDFs containing Images		D2. Figures Alternative text		Not Applicable		No Formula tags were detected in this document.		

		38						Section E: PDFs containing Tables		E1. Table tags		Not Applicable		No tables were detected in this document.		

		39						Section E: PDFs containing Tables		E2. Table structure vs. visual layout		Not Applicable		No tables were detected in this document.		

		40						Section E: PDFs containing Tables		E3. Table cells types		Not Applicable		No tables were detected in this document		

		41						Section E: PDFs containing Tables		E4. Empty header cells		Not Applicable		No table header cells were detected in this document.		

		42						Section E: PDFs containing Tables		E5. Merged Cells		Not Applicable		No tables were detected in this document.		

		43						Section E: PDFs containing Tables		E6. Header scope		Not Applicable		No simple tables were detected in this document.		

		44						Section E: PDFs containing Tables		E7. Headers/IDs		Not Applicable		No complex tables were detected in this document.		

		45						Section H: PDFs containing Forms		H1. Tagged forms		Not Applicable		No Form Annotations were detected in this document.		

		46						Section H: PDFs containing Forms		H2. Forms tooltips		Not Applicable		No form fields were detected in this document.		

		47						Section H: PDFs containing Forms		H3. Tooltips contain requirements		Not Applicable		No Form Annotations were detected in this document.		

		48						Section H: PDFs containing Forms		H4. Required fields		Not Applicable		No Form Fields were detected in this document.		

		49						Section I: PDFs containing other common elements		I1. Nonstandard glyphs		Not Applicable		No special glyphs detected		

		50						Section I: PDFs containing other common elements		I2. OCR text		Not Applicable		No raster-based images were detected in this document.		

		51						Section I: PDFs containing other common elements		I5. TOC links		Not Applicable		No Table of Contents (TOCs) were detected in this document.		

		52						Section I: PDFs containing other common elements		I6. References and Notes		Not Applicable		No internal links were detected in this document		

		53						Section A: All PDFs		A9. Tagged content		Warning		CommonLook created 2 artifacts to hold untagged text/graphical elements.		

		54		38		Tags->0->109->0->1->1->0		Section C: PDFs containing Links		C3. Understandable Links		Warning		Link Annotation doesn't define the Contents attribute.		








    



    WCAG 2.1



    

        

            

                		Index

                		Checkpoint

                		Status

                		Reason

                		Comments

            



        

    








    WCAG 2.2



    

        

            

                		Index

                		Checkpoint

                		Status

                		Reason

                		Comments

            



        

    






    


  

Checkpoint Description:





  

  

    		Checkpoint Name 

    		Checkpoint Description



	





