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Housekeeping

Please mute your line
Access closed-captioning by clicking the “CC” 
icon in the lower left corner, or by pressing 
CTRL+SHIFT+A
Use the chat to ask questions

Recording and slides from 
today’s office hours will be 

made available on the HMRF 
Grant Resource site at 

https://hmrfgrantresources.info/
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Today’s agenda

• Entering data into nFORM
• Overview of operational reports
• Questions and answers
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Entering data into nFORM



Initial site administrators received email on 
July 13th to activate their accounts

Site administrators complete nFORM setup activities including…

Creating 
additional user 

accounts
Adding grant 

locations
Entering service 

providers
Setting up 
workshops

All users should watch Keeping Data Secure and Well nFORMed training videos, and review the nFORM 
User Manual available on the HMRF Grant Resource site before accessing nFORM
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Kicking off nFORM data collection

Grants that are fully 
implementing should begin 
using nFORM to
• Create client applications
• Administer surveys
• Record service delivery 

information

Enter information only for 
clients who are not yet 
enrolled

PDFs of surveys on resource 
site for reference and paper 
administration › 7



Grant year and academic year calendars

READY4Life grants can measure progress on both calendars using nFORM data tools
For example, programs serving youth in schools may enroll clients at the start of the 
academic year (between July 1 – September 29)
• Enrollment period aligns with last quarter of grant year
• Workshops and individual services provided in first quarter of next grant year

We will discuss this in more detail during upcoming office hours on annual performance 
progress reports (PPRs)
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Overview of operational reports



Operational reports include real-time 
nFORM data to help grant staff…

Manage daily HMRF program operations Monitor CQI strategies

Provide contextual information for PPR progress narratives
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Operational reports for grant recipients
New and improved detailed reports support 
outreach, recruitment, and retention efforts
◦ Improved! All reports have standardized meta-data to 

support interpretation and linking across reports 
◦ Improved! Client contact report responds to grants’ 

requests for consolidated contact information on 
enrolled clients

◦ New! Outreach report includes data on potential 
applicants from new outreach workflow

Access to reports based on nFORM user 
account permissions
◦ See Table VIII.1 in nFORM User Manual
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15 operational reports provide insight into different aspects of operations

Staff info

User account 
activity

Caseload

Client info

Outreach

Enrolled clients’ 
email and phone

Zip code

Client status

Survey 
administration

Survey 
completion

Survey report – 
paper survey

Survey report – 
refused survey

Enrollment and 
participation

Individual service contacts

Incentives

Series session attendance

Primary workshop 
participation (summary)

Primary workshop 
participation (detail)

Local evaluation enrollment 
(if applicable)

Site administrators only Site administrators and case managers only › 12



Using operational 
reports
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Set filters to explore data…

…then click the “View Report” button 
in the upper right hand corner
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Navigate tabs and pages using the arrows
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Download 
to Excel or 
another 
format for 
analysis
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Tips for using operational reports

Review headings and footnotes to identify the 
types of data included and excluded from a report
Delete client names and other PII if not needed
If comparing data across reports, consider the 
time the report was generated and any filters 
applied
Use nFORM-generated IDs to link data across 
operational reports 
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Staff information
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User account activity (site administrators only)

Check to make sure that staff 
have the right permissions

See whether staff are using 
nFORM regularly…

…or whether their accounts are inactive or locked (which 
happens automatically after 60 and 90 days of inactivity) 
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Caseload summary (site administrators and case managers only)

The summary report shows the caseload size for each case manager

Sort by the number of active clients to identify how many clients have not been 
assigned case managers and who has bandwidth to take on new clients
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Caseload detail (site administrators and case managers only)

In the detail report, case managers can view their assigned applicants and clients

Sort by case management staff to see 
a specific caseload

Sort by client status to quickly 
review details about new clients

Review recent activity to 
identify who needs follow-up
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Client information

› 22



Outreach detail (site administrators, case managers, general users with permission)

Can exclude applicants with status “Will Not Enroll” to make 
it easier to identify who to contact

Check which staff completed each 
application and any assigned case 
managers to plan next steps

Check service 
contacts and 
referrals for 
applicants

Sort by Client Status to see how many applicants are in Outreach status, and how many are pending enrollment › 23



Email and phone (site administrators, case managers, general users with permission)

Filter by enrollment date, client status, 
workshop, or series to quickly get contact 
information for groups of clients

Sort by case manager to identify clients 
who need to be assigned a case manager
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Zip code (site administrators, case managers, general users with permission)

Reports number of enrolled clients by location, population, and participant zip code 
so that programs can assess whether they are reaching target geographic areas

Filter by enrollment date, client status, and specific workshops and series
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Client status (site administrators, case managers, general users with permission)

Summary report shows count of clients by status code; use to assess flow 
from initial outreach through program completion and identify bottlenecks 

Detail report includes one row for each enrolled client
• Identify specific clients who may require follow up or whose status should be updated
• Sort or filter by fields such as location, status, or case manager
• Outreach and Will not enroll potential applicants are listed on Outreach Detail report  
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Survey 
administration
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Survey completion (site administrators, case managers, general users with permission) (1)

Summary report summarizes entrance and exit survey completion by 
population, including survey language and any refusals

Filter by start date, 
workshop, or series
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Survey completion (site administrators, case managers, general users with permission) (2)

Detail report provides client-level information on survey completion

Filter by client and survey status columns to identify completed clients who have 
not yet taken the exit survey
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Paper and refused survey (site administrators, case managers, general users with 
permission) (1)

Summary reports show the number of entrance and exit surveys completed on 
paper or refused, by location and population

Review trends in backdating to identify any issues with data entry 
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Paper and refused survey (site administrators, case managers, general users with 
permission) (2)

Detail reports provide client-level information

In the Paper Survey Detail report, sort by #Days 
difference to explore data entry trends

In the Refused Survey Detail report, review the 
Reason column to identify trends in refusals
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Enrollment and 
participation
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Individual service contacts (site administrators and case managers only)

The summary lists 
the number of 

clients who received 
individual service 

contacts and 
average contacts 

provided by 
location, population, 

and type

The detail lists service contact information for each client

Sort by most recent date to see who 
needs to be contacted › 33



Incentives summary (site administrators and case managers only)

The summary report lists the number of clients who received incentives by location, 
population, and type of incentive 
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Incentives detail (site administrators and case managers only)

The detail report provides specific dollar amounts 
received by each client

Sort/filter by total incentives to make sure 
clients have not exceeded $350 max

Sort/filter by incentive type 
to check whether 
participants have received 
incentives as planned

› 35



Series session attendance (site administrators, case managers, general users with permission)

Filter by workshop and series to generate report

See which session(s) a client missed or whether 
attendance for sessions needs to be entered

Sort by “missed sessions” to 
identify clients who need to make 

up sessions they registered for
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Primary workshop participation summary (site administrators, case managers, general 
users with permission) (1)

The summary report provides the number of clients enrolled at 
each location, their average participation hours, and average 

progress towards target participation in the primary workshop
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Primary workshop participation detail (site administrators, case managers, general 
users with permission) (2)

The detail report provides client-level 
data on participation

Filter by location and 
start/end dates to narrow 

in on specific clients

Sort by most recent session 
date attended to identify 

clients who need follow-up

Sort by participation in primary 
workshop hours to identify each 

client’s progress
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Questions?



Wrap up 
Review nFORM user manual 
module VIII for more information 
on data tools
All nFORM and CQI resources on 
HMRF Grant Resource site at 
https://hmrfgrantresources.info/
Submit your data capacity and CQI 
plan if you haven’t already 

Data security reminders
• Never text or email personally 

identifiable information (PII) like client 
names – including to the help desk

• Never take screenshots of client PII from 
nFORM

• Everyone who interacts with client data 
should watch the Keeping Data Secure 
training video and review Module I of 
the nFORM user manual

After reviewing resources, contact the data capacity 
and CQI TTA help desk with any questions at 

nFORMCQITA@mathematica-mpr.com
› 40
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		51				Pages->33		Section B: PDFs containing Color		B1. Color alone		Passed		Page 34 contains color. Please ensure that all information conveyed with color is also available without color.		Verification result set by user.

		52				Pages->34		Section B: PDFs containing Color		B1. Color alone		Passed		Page 35 contains color. Please ensure that all information conveyed with color is also available without color.		Verification result set by user.

		53				Pages->35		Section B: PDFs containing Color		B1. Color alone		Passed		Page 36 contains color. Please ensure that all information conveyed with color is also available without color.		Verification result set by user.

		54				Pages->36		Section B: PDFs containing Color		B1. Color alone		Passed		Page 37 contains color. Please ensure that all information conveyed with color is also available without color.		Verification result set by user.

		55				Pages->37		Section B: PDFs containing Color		B1. Color alone		Passed		Page 38 contains color. Please ensure that all information conveyed with color is also available without color.		Verification result set by user.

		56				Pages->38		Section B: PDFs containing Color		B1. Color alone		Passed		Page 39 contains color. Please ensure that all information conveyed with color is also available without color.		Verification result set by user.

		57				Pages->39		Section B: PDFs containing Color		B1. Color alone		Passed		Page 40 contains color. Please ensure that all information conveyed with color is also available without color.		Verification result set by user.

		58				Doc		Section B: PDFs containing Color		B2. Color contrast		Passed		Does all text (with the exception of logos) have a contrast ratio of 4.5:1 or greater no matter the size?		Verification result set by user.

		59						Section C: PDFs containing Links		C1. Tagged links		Passed		All link annotations are placed along with their textual description in a Link tag.		

		60		3,6,40		Tags->0->14->1->1,Tags->0->25->1->1,Tags->0->185->1->1,Tags->0->186->1->1,Tags->0->189->2->1->1->1,Tags->0->189->2->1->1->2,Tags->0->190->1->1		Section C: PDFs containing Links		C2. Distinguishable Links		Passed		Is this link distinguished by a method other than color?		Verification result set by user.

		61		3		Tags->0->14->1		Section C: PDFs containing Links		C3. Understandable Links		Passed		Please verify that Alt of "HMRF Grant Resource site." is appropriate for the highlighted element.		Verification result set by user.

		62		3		Tags->0->14->1->1		Section C: PDFs containing Links		C3. Understandable Links		Passed		Please verify that Contents of "HMRF Grant Resource site." is appropriate for the highlighted element.		Verification result set by user.

		63		6,40		Tags->0->25->1,Tags->0->186->1		Section C: PDFs containing Links		C3. Understandable Links		Passed		Please verify that Alt of "HMRF Grant Resource site" is appropriate for the highlighted element.		Verification result set by user.

		64		6,40		Tags->0->25->1->1,Tags->0->186->1->1		Section C: PDFs containing Links		C3. Understandable Links		Passed		Please verify that Contents of "HMRF Grant Resource site" is appropriate for the highlighted element.		Verification result set by user.

		65		40		Tags->0->185->1		Section C: PDFs containing Links		C3. Understandable Links		Passed		Please verify that Alt of "nFORM user manual" is appropriate for the highlighted element.		Verification result set by user.

		66		40		Tags->0->185->1->1		Section C: PDFs containing Links		C3. Understandable Links		Passed		Please verify that Contents of "nFORM user manual" is appropriate for the highlighted element.		Verification result set by user.

		67		40		Tags->0->189->2->1->1		Section C: PDFs containing Links		C3. Understandable Links		Passed		Please verify that Alt of "Keeping Data Secure training video" is appropriate for the highlighted element.		Verification result set by user.

		68		40		Tags->0->189->2->1->1->1,Tags->0->189->2->1->1->2		Section C: PDFs containing Links		C3. Understandable Links		Passed		Please verify that Contents of "Keeping Data Secure training video" is appropriate for the highlighted element.		Verification result set by user.

		69		40		Tags->0->190->1		Section C: PDFs containing Links		C3. Understandable Links		Passed		Please verify that Alt of "nFORM CQI TA email address." is appropriate for the highlighted element.		Verification result set by user.

		70		40		Tags->0->190->1->1		Section C: PDFs containing Links		C3. Understandable Links		Passed		Please verify that Contents of "nFORM CQI TA email address." is appropriate for the highlighted element.		Verification result set by user.

		71						Section D: PDFs containing Images		D1. Images in Figures		Passed		Paths, XObjects, Form XObjects and Shadings are included in Figures, Formula or Artifacted.		

		72		1		Tags->0->0		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Logo: Mathematica. Progress Together." is appropriate for the highlighted element.		Verification result set by user.

		73		1		Tags->0->1		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Logo: Administration for Children and Families." is appropriate for the highlighted element.		Verification result set by user.

		74		1		Tags->0->2		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Logo: Healthy Marriage & Responsible Fatherhood (HMRF)." is appropriate for the highlighted element.		Verification result set by user.

		75		1		Tags->0->3		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Logo: nFORM. Information, Family Outcomes, Reporting, and Management." is appropriate for the highlighted element.		Verification result set by user.

		76		4		Tags->0->17		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of a software interface toolbar for nFORM. Toolbar includes icons labeled Clients, Workshops, Service Providers, Reports, Settings, and Help, with nFORM logo and full system name on the left. The "reports" option is highlighted with a red circle." is appropriate for the highlighted element.		Verification result set by user.

		77		7		Tags->0->31		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of the nFORM CQI resources homepage, displaying a list of downloadable survey PDFs related to program operations and entrance/exit surveys for various participant groups. The page includes filters for refining results by type and topic on the left, with survey titles, brief descriptions, and upcoming availability dates listed on the right." is appropriate for the highlighted element.		Verification result set by user.

		78		8		Tags->0->33		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Horizontal bar chart explaining how READY4Life grants can measure progress using both grant year and academic year calendars. The compares Academic Year Calendar and Grant Year Calendar timelines across months from July to September. The Academic Year spans from July to June in green, while the Grant Year extends from October to September in blue, showing overlapping and distinct periods." is appropriate for the highlighted element.		Verification result set by user.

		79		10		Tags->0->43		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of a software interface showing the nFORM logo and a navigation bar with icons and labels for Clients, Workshops, Service Providers, Reports, Settings, and Help. The Reports tab is selected, displaying sub-menu options including the selected Operational Reports option. " is appropriate for the highlighted element.		Verification result set by user.

		80		11		Tags->0->49		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of a nFORM section titled "Operational Reports" displaying a bulleted list of 13 clickable report links related to client data, workshop participation, surveys, and user activity with two arrows pointing to the “Enrolled Clients’ Emails and Phone Report” and “Outreach Detail” options." is appropriate for the highlighted element.		Verification result set by user.

		81		14		Tags->0->57		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot demonstrating how to apply filters and generate an operational report with an arrow pointing to the “View Report” button." is appropriate for the highlighted element.		Verification result set by user.

		82		15		Tags->0->60		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot illustrating navigation between report tabs and pages using arrow controls with arrow pointing to the field showing the current page being viewed." is appropriate for the highlighted element.		Verification result set by user.

		83		16		Tags->0->62		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot showing how to download reports to Excel or other formats for analysis with arrow pointing to, and a circle around, the “Excel” option from download dropdown menu." is appropriate for the highlighted element.		Verification result set by user.

		84		19		Tags->0->70		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of nFORM User Account Activity page " is appropriate for the highlighted element.		Verification result set by user.

		85		19		Tags->0->71		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Permissions" column" is appropriate for the highlighted element.		Verification result set by user.

		86		19		Tags->0->73		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Last Login" column" is appropriate for the highlighted element.		Verification result set by user.

		87		19		Tags->0->75		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "User Account Status" column" is appropriate for the highlighted element.		Verification result set by user.

		88		20		Tags->0->79		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of nFORM caseload summary table used to balance case manager assignments. " is appropriate for the highlighted element.		Verification result set by user.

		89		20		Tags->0->80		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Number of active clients" column" is appropriate for the highlighted element.		Verification result set by user.

		90		21		Tags->0->84		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot showing the detailed caseload report for reviewing assigned applicants, client status, and recent activity. " is appropriate for the highlighted element.		Verification result set by user.

		91		21		Tags->0->85		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Case Management Staff" column" is appropriate for the highlighted element.		Verification result set by user.

		92		21,23,29		Tags->0->87,Tags->0->100,Tags->0->128		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Client Status" column" is appropriate for the highlighted element.		Verification result set by user.

		93		21		Tags->0->89		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Most Recent Service Contact Date" column" is appropriate for the highlighted element.		Verification result set by user.

		94		23		Tags->0->93		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot demonstrating the nFORM outreach detail report used to track applicants and follow-up activities." is appropriate for the highlighted element.		Verification result set by user.

		95		23,24,28,36,38		Tags->0->94,Tags->0->104,Tags->0->123,Tags->0->164,Tags->0->177		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to filtering elements" is appropriate for the highlighted element.		Verification result set by user.

		96		23,24		Tags->0->96,Tags->0->106		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Client's Case Manager(s)" column" is appropriate for the highlighted element.		Verification result set by user.

		97		23		Tags->0->98		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to the "Total number of reminder only service contacts" column" is appropriate for the highlighted element.		Verification result set by user.

		98		24		Tags->0->103		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot illustrating nFORM outreach detail report with notes describing how to sort by case manager and filter by enrollment date, client status, workshop, or series." is appropriate for the highlighted element.		Verification result set by user.

		99		25		Tags->0->110		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot showing nFORM report summarizing enrolled clients by geographic location and participant zip code." is appropriate for the highlighted element.		Verification result set by user.

		100		25		Tags->0->112		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot showing nFORM report filter options." is appropriate for the highlighted element.		Verification result set by user.

		101		26		Tags->0->115		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of example nFORM summary report showing clients by status code." is appropriate for the highlighted element.		Verification result set by user.

		102		26		Tags->0->118		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of example nFORM detail report including one row for each enrolled client. " is appropriate for the highlighted element.		Verification result set by user.

		103		28		Tags->0->122		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of nFORM summary report showing entrance and exit survey completion by population, language, and refusals." is appropriate for the highlighted element.		Verification result set by user.

		104		29		Tags->0->127		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of nFORM detail report showing client-level survey completion information." is appropriate for the highlighted element.		Verification result set by user.

		105		29		Tags->0->129		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Exit Survey" columns" is appropriate for the highlighted element.		Verification result set by user.

		106		30		Tags->0->133		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of nFORM summary reports for paper surveys and survey refusals by location and population." is appropriate for the highlighted element.		Verification result set by user.

		107		30		Tags->0->134		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Entrance Survey" columns" is appropriate for the highlighted element.		Verification result set by user.

		108		31		Tags->0->138		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of nFORM paper survey detail report used to review refusal reasons and paper survey entry timing." is appropriate for the highlighted element.		Verification result set by user.

		109		31		Tags->0->139		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "#Days difference" column" is appropriate for the highlighted element.		Verification result set by user.

		110		31		Tags->0->141		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of nFORM refused survey detail report used to document survey refusals." is appropriate for the highlighted element.		Verification result set by user.

		111		31		Tags->0->142		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Reason" column" is appropriate for the highlighted element.		Verification result set by user.

		112		33		Tags->0->146		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of nFORM summary report displaying three types of average service contacts: Supportive, Informational, and Reminder Only." is appropriate for the highlighted element.		Verification result set by user.

		113		33		Tags->0->149		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of nFORM detail report displaying service contact information by client. " is appropriate for the highlighted element.		Verification result set by user.

		114		33		Tags->0->150		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Most Recent Substantive Service Contract Date" column" is appropriate for the highlighted element.		Verification result set by user.

		115		34		Tags->0->154		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of nFORM summary report displaying client incentive data categorized by grant, client location, and client population, with columns showing counts of clients receiving various incentives such as enrollment, exceeding $150 max, partial/milestone, and survey completion." is appropriate for the highlighted element.		Verification result set by user.

		116		35		Tags->0->157		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of nFORM detail table displaying incentive data at the individual client level." is appropriate for the highlighted element.		Verification result set by user.

		117		35		Tags->0->158		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Total Incentives" column" is appropriate for the highlighted element.		Verification result set by user.

		118		35		Tags->0->160		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Participation/Client Milestone column" is appropriate for the highlighted element.		Verification result set by user.

		119		36		Tags->0->163		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of nFORM session series attendance search bar displaying fields for selecting a dataset, workshop, series, start date, and end date showing attendance report used to identify missed workshop sessions and follow-up needs." is appropriate for the highlighted element.		Verification result set by user.

		120		36		Tags->0->166		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of nFORM attendance table displaying client attendance data for multiple sessions, including registration and disenrollment date and attendance status for six specific dates." is appropriate for the highlighted element.		Verification result set by user.

		121		36		Tags->0->167		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Attendance by session (session name, duration, date)" columns" is appropriate for the highlighted element.		Verification result set by user.

		122		36		Tags->0->169		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Missed" column" is appropriate for the highlighted element.		Verification result set by user.

		123		37		Tags->0->173		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of nFORM summary report displaying primary workshop participation by client." is appropriate for the highlighted element.		Verification result set by user.

		124		38		Tags->0->176		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of nFORM detail report showing participation in primary workshops by client." is appropriate for the highlighted element.		Verification result set by user.

		125		38		Tags->0->179		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Most Recent Primary Workshop Session Attended Date" column" is appropriate for the highlighted element.		Verification result set by user.

		126		38		Tags->0->181		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Participation in Primary Workshop(s) Hours" column" is appropriate for the highlighted element.		Verification result set by user.

		127		12		Tags->0->51->2		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Site administrators only." is appropriate for the highlighted element.		Verification result set by user.

		128		12		Tags->0->51->4,Tags->0->54->2,Tags->0->54->4		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Site administrators and case managers only." is appropriate for the highlighted element.		Verification result set by user.

		129						Section D: PDFs containing Images		D3. Decorative Images		Passed		Paths, XObjects, Form XObjects and Shadings are included in Figures, Formula or Artifacted.		

		130		1,4,7,8,10,11,14,15,16,19,20,21,23,24,25,26,28,29,30,31,33,34,35,36,37,38,12		Tags->0->0,Tags->0->1,Tags->0->2,Tags->0->3,Tags->0->17,Tags->0->31,Tags->0->33,Tags->0->43,Tags->0->49,Tags->0->57,Tags->0->60,Tags->0->62,Tags->0->70,Tags->0->71,Tags->0->73,Tags->0->75,Tags->0->79,Tags->0->80,Tags->0->84,Tags->0->85,Tags->0->87,Tags->0->89,Tags->0->93,Tags->0->94,Tags->0->96,Tags->0->98,Tags->0->100,Tags->0->103,Tags->0->104,Tags->0->106,Tags->0->110,Tags->0->112,Tags->0->115,Tags->0->118,Tags->0->122,Tags->0->123,Tags->0->127,Tags->0->128,Tags->0->129,Tags->0->133,Tags->0->134,Tags->0->138,Tags->0->139,Tags->0->141,Tags->0->142,Tags->0->146,Tags->0->149,Tags->0->150,Tags->0->154,Tags->0->157,Tags->0->158,Tags->0->160,Tags->0->163,Tags->0->164,Tags->0->166,Tags->0->167,Tags->0->169,Tags->0->173,Tags->0->176,Tags->0->177,Tags->0->179,Tags->0->181,Tags->0->51->2,Tags->0->51->4,Tags->0->54->2,Tags->0->54->4		Section D: PDFs containing Images		D4. Complex Images		Passed		Do complex images have an alternate accessible means of understanding?		Verification result set by user.

		131		1,4,7,8,10,11,14,15,16,19,20,21,23,24,25,26,28,29,30,31,33,34,35,36,37,38,2,3,5,6,9,12,13,17,18,22,27,32,39,40		Tags->0->1->0,Tags->0->2->0,Tags->0->3->0,Tags->0->17->0,Tags->0->31->0,Tags->0->31->1,Tags->0->33->0,Tags->0->43->0,Tags->0->49->0,Tags->0->57->0,Tags->0->60->0,Tags->0->62->0,Tags->0->70->0,Tags->0->79->0,Tags->0->84->0,Tags->0->93->0,Tags->0->103->0,Tags->0->110->0,Tags->0->112->0,Tags->0->115->0,Tags->0->118->0,Tags->0->122->0,Tags->0->127->0,Tags->0->133->0,Tags->0->138->0,Tags->0->141->0,Tags->0->146->0,Tags->0->149->0,Tags->0->154->0,Tags->0->157->0,Tags->0->163->0,Tags->0->166->0,Tags->0->173->0,Tags->0->176->0,Artifacts->1->0,Artifacts->1->0,Artifacts->2->0,Artifacts->3->0,Artifacts->1->4,Artifacts->2->0,Artifacts->2->1,Artifacts->1->0,Artifacts->1->4,Artifacts->2->0,Artifacts->3->0,Artifacts->4->0,Artifacts->5->0,Artifacts->1->4,Artifacts->1->4,Artifacts->1->0,Artifacts->1->4,Artifacts->1->1,Artifacts->1->1,Artifacts->2->0,Artifacts->1->4,Artifacts->1->4,Artifacts->1->4,Artifacts->1->4,Artifacts->2->0,Artifacts->2->0,Artifacts->2->1,Artifacts->1->1,Artifacts->1->1,Artifacts->1->1,Artifacts->2->0,Artifacts->2->1,Artifacts->1->1,Artifacts->1->1,Artifacts->1->1,Artifacts->1->1,Artifacts->2->0,Artifacts->2->1,Artifacts->1->1,Artifacts->1->1,Artifacts->1->1,Artifacts->1->1,Artifacts->2->0,Artifacts->2->1,Artifacts->1->1,Artifacts->1->1,Artifacts->1->1,Artifacts->1->1,Artifacts->1->1,Artifacts->1->1,Artifacts->1->0,Artifacts->2->0,Artifacts->1->1		Section D: PDFs containing Images		D5. Images of text		Passed		Is this image an image of text? Fail if yes, Pass if no.		Verification result set by user.

		132		19,20,21,23,24,28,29,30,31,33,35,36,38		Tags->0->70,Tags->0->79,Tags->0->84,Tags->0->93,Tags->0->103,Tags->0->122,Tags->0->127,Tags->0->133,Tags->0->138,Tags->0->141,Tags->0->149,Tags->0->157,Tags->0->163,Tags->0->166,Tags->0->176		Section D: PDFs containing Images		D6. Grouped Images		Passed		Figures that may posses semantic value only if grouped together have been detected. Please ensure that they are tagged correctly under one Figure tag		Verification result set by user.

		133						Section F: PDFs containing Lists		F1. List tags		Passed		All List elements passed.		

		134		4,7,8,11,26,40		Tags->0->16,Tags->0->28,Tags->0->36,Tags->0->46,Tags->0->48,Tags->0->117,Tags->0->189		Section F: PDFs containing Lists		F2. List items vs. visual layout		Passed		Does the number of items in the tag structure match the number of items in the visual list?		Verification result set by user.

		135		4,7,8,11,26,40		Tags->0->16,Tags->0->28,Tags->0->36,Tags->0->46,Tags->0->48,Tags->0->117,Tags->0->189		Section F: PDFs containing Lists		F3. Nested lists		Passed		Please confirm that this list does not contain any nested lists		Verification result set by user.

		136						Section G: PDFs containing Headings		G1. Visual Headings in Heading tags		Passed		There are 1958 TextRuns larger than the Mode of the text size in the document and are not within a tag indicating heading. Should these be tagged within a Heading?		Verification result set by user.

		137						Section G: PDFs containing Headings		G1. Visual Headings in Heading tags		Passed		All Visual Headings are tagged as Headings.		

		138						Section G: PDFs containing Headings		G2. Heading levels skipping		Passed		All Headings are nested correctly		

		139						Section G: PDFs containing Headings		G3 & G4. Headings mark section of contents		Passed		Is the highlighted heading tag used on text that defines a section of content and if so, does the Heading text accurately describe the sectional content?		Verification result set by user.

		140						Section H: PDFs containing Forms		H5. Tab order		Passed		All pages that contain annotations have tabbing order set to follow the logical structure.		

		141		6		Tags->0->25->0->32		Section I: PDFs containing other common elements		I3. Language for words and phrases		Passed		Unable to find nFORMed in the "en" dictionary. Please verify there aren't any missing spaces between words or other formatting issues.		Verification result set by user.

		142		7		Tags->0->30->0->0		Section I: PDFs containing other common elements		I3. Language for words and phrases		Passed		Unable to find PDFs in the "en" dictionary. Please verify there aren't any missing spaces between words or other formatting issues.		Verification result set by user.

		143		8		Tags->0->37->0->77		Section I: PDFs containing other common elements		I3. Language for words and phrases		Passed		Unable to find PPRs in the "en" dictionary. Please verify there aren't any missing spaces between words or other formatting issues.		Verification result set by user.

		144						Section I: PDFs containing other common elements		I4. Table of Contents		Passed		No Table of Contents (TOCs) were detected in this document.		Verification result set by user.

		145						Section A: All PDFs		A5. Is the document free from content that flashes more than 3 times per second?		Not Applicable		No elements that could cause flicker were detected in this document.		

		146						Section D: PDFs containing Images		D2. Figures Alternative text		Not Applicable		No Formula tags were detected in this document.		

		147						Section E: PDFs containing Tables		E1. Table tags		Not Applicable		No tables were detected in this document.		

		148						Section E: PDFs containing Tables		E2. Table structure vs. visual layout		Not Applicable		No tables were detected in this document.		

		149						Section E: PDFs containing Tables		E3. Table cells types		Not Applicable		No tables were detected in this document		

		150						Section E: PDFs containing Tables		E4. Empty header cells		Not Applicable		No table header cells were detected in this document.		

		151						Section E: PDFs containing Tables		E5. Merged Cells		Not Applicable		No tables were detected in this document.		

		152						Section E: PDFs containing Tables		E6. Header scope		Not Applicable		No simple tables were detected in this document.		

		153						Section E: PDFs containing Tables		E7. Headers/IDs		Not Applicable		No complex tables were detected in this document.		

		154						Section H: PDFs containing Forms		H1. Tagged forms		Not Applicable		No Form Annotations were detected in this document.		

		155						Section H: PDFs containing Forms		H2. Forms tooltips		Not Applicable		No form fields were detected in this document.		

		156						Section H: PDFs containing Forms		H3. Tooltips contain requirements		Not Applicable		No Form Annotations were detected in this document.		

		157						Section H: PDFs containing Forms		H4. Required fields		Not Applicable		No Form Fields were detected in this document.		

		158						Section I: PDFs containing other common elements		I1. Nonstandard glyphs		Not Applicable		No special glyphs detected		

		159						Section I: PDFs containing other common elements		I2. OCR text		Not Applicable		No raster-based images were detected in this document.		

		160						Section I: PDFs containing other common elements		I5. TOC links		Not Applicable		No Table of Contents (TOCs) were detected in this document.		

		161						Section I: PDFs containing other common elements		I6. References and Notes		Not Applicable		No internal links were detected in this document		
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