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Housekeeping

Please mute your line

(" Recording and s g
) . . < s " Recording and slides from
Access closed-captioning by clicking the “CC o e T e el e

icon in the lower left corner, or by pressing made available on the HMRF

CTRL+SHIFT+A Grant Resource site at
https://hmrfgrantresources.info/

o )

Use the chat to ask questions



https://hmrfgrantresources.info/

Today’s agenda

 Entering data into nFORM
* Overview of operational reports

 Questions and answers
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|Entering data into nFORM
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Initial site administrators received email on
July 13th to activate their accounts

Site administrators complete nFORM setup activities including...

Adding grant

locations

All users should watch Keeping Data Secure and Well nFORMed training videos, and review the nFORM
User Manual available on the HMRF Grant Resource site before accessing nFORM



https://www.hmrfgrantresources.info/

Kicking off NFORM data collection

Grants that are fully

implementing should begin

using nFORM to

* Create client applications

* Administer surveys

* Record service delivery
information

Enter information only for
clients who are not yet
enrolled

PDFs of surveys on resource
site for reference and paper
administration

HMVMIRF

HEALTHY MARRIAGE & RESPONSIBLE FATHERHOOD

Refine results

Contains any of these words v

Enter a search item

APPLY RESET

Type v
Tip Sheets (13)
Training Videos (8)
Surveys (5)
Template/Tool (4)
Detailed Instructions (2)

Data Dictionary (1)

Topic v
Communicate and act on results (3)

Conduct road test and assess
implementation (5)

Data collection (3)
Data dictionary (1)
Data security (3)
Enrollment (1)
General CQI (4)
Grant locations (1)

Identify area to improve/set a goal

nFORM/CQI RESOURCES INTERACTIVE SNAPSHOTS

Sort by ~Newest B APPLY | RESET

Displaying 1 - 10 of 33

Program Operations Survey
This is a PDF version of the Program Operations Survey, which is submitted by site administrators as part of the
process for completing the PPR.

Survey coming soon
Jun 2026

RF Community Fathers Entrance/Exit Surveys
These are PDFs of the Entrance and Exit surveys completed by RF Community Fathers.

Surveys coming soon

Jun 2026

HM Youth Entrance/Exit Surveys
These are PDFs of the Entrance and Exit surveys completed by HM Youth.

Surveys coming soon

Jun 2026

RF Reentering Fathers Entrance/Exit Surveys
These are PDFs of the Entrance and Exit surveys completed by RF Reentering Fathers.

Surveys coming soon
Jun 2026

HM Adults Entrance/Exit Surveys
These are PDFs of the Entrance and Exit surveys completed by HM Adults, including both HM Adult Individuals and
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Grant year and academic year calendars
Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun Jul Aug Sep

READY4Life grants can measure progress on both calendars using nFORM data tools

For example, programs serving youth in schools may enroll clients at the start of the
academic year (between July 1 — September 29)

* Enroliment period aligns with last quarter of grant year

« Workshops and individual services provided in first quarter of next grant year

We will discuss this in more detail during upcoming office hours on annual performance
progress reports (PPRs)
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|Overview of operational reports
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Operational reports include real-time
nFORM data to help grant staff...

Manage daily HMRF program operations } % Monitor CQI strategies }

Provide contextual information for PPR progress narratives }

nFORM s

/Ji Information, Family Outcomes,
L‘" Reporting, and Management Clients Woaorkshops Semnvice Providers Reports
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Operational reports for grant recipients

New and improved detailed reports support Operational Reports
outreach, recruitment, and retention efforts

o Improved! All reports have standardized meta-data to o r—
support interpretation and linking across reports - Client Status Regort Summary

) |:> « Enrolled Clients' Email and Phone Report
o Improved! Client contact report responds to grants’ - Incentives Report
. . . « Individual Service Contacts
requests for consolidated contact information on =
enrolled clients

« Outreach Detail
« Primary Workshop Participation Detail Report
« Primary Workshop Participation Summary

o New! Outreach report includes data on potential  Sefles Session Attendance
. » Survey Completion Summary
applicants from new outreach workflow . Survey Report - Paper Survey
« Survey Report - Refused Survey
Access to reports based on nFORM user » User Account Actuuy

» Zip Code Report

account permissions
> See Table VIII.1 in nFORM User Manual

11



@ | 15 operational reports provide insight into different aspects of operations

Survey Enrollment and

Staff info Client info administration participation

Individual service contacts

participation (summary)

Zip code

Survey report — - .
refused survey Primary workshop
participation (detail)

Outreach } = )
User account Survey ( : *
activity completion Incentives

Enrolled clients’ ( . : )

email and phone Series session attendance
Survey report — N J
paper survey - -

Caseload } Primary workshop

Client status Local evaluation enrollment )
(if applicable)

.

* Site administrators only * Site administrators and case managers only 12
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Set filters to explore data...

Grant | GranteeName_4 v | Grant Location | All Locations v

View Report

Start Date |9/30/2026 |28 Onue End Date 112/31/2026 |E8 O o

...then click the “View Report” button
in the upper right hand corner

14



Navigate tabs and pages using the arrows

Grant \ GranteeName_18 V|

@ ‘ |Find | Next l!;' 9
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Download
to Excel or
another
format for
analysis

Workshop | vW_TestWorkshop_1 v |

StartDate |1/1/2026

Grant | GranteeName_18 Vv |

Series | Select all Series V|

EndDate |4/29/2026 k=
4 4 [1 lof1 P Pl @ |

Grant: GranteeName_18
Workshop: VW_TestWorkshop_1
Series: VW Workshop
Registration Required: No

Start Date: 04/24/2026 End Date: 05/07/2026
Meeting Day(s): Mon, Tue, Wed, Thur, Fri
Total Workshop Hours: 10

Delivery Mode: In-person

Primary Setting: Community

Scheduled Location: Some Location
Facilitators: D. Duck

I Find | Next

1!,'- %)

| E5

Word
Lo Excel

PowerPoint

PDF

TIFF file

MHTML (web archive)
CSV (comma delimited)
XML file with report data
Data Feed

16



Tips for using operational reports

Review headings and footnotes to identify the
types of data included and excluded from a report

Delete client names and other PIl if not needed
If comparing data across reports, consider the
time the report was generated and any filters

applied

Use nFORM-generated IDs to link data across
operational reports

17
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@ | User account activity (site administrators only)

Staff
Location

Grant Name

GranteeMame_6&6 SiteMame_13
GranteeMame_66 SiteMame_13
GranteeMame_66 SiteMame_13
GranteeMame_66 SiteMame_13
GranteeMame_66 SiteMame_13
GranteeMame_66 SiteMame_13

GranteeMame_66 SiteMame_13

Authorization(s) by Active User

LastMame_1324
LastName_1342
LastMame_1343
LastName_1481
LastMame_1483
LastName_168

LastMame_1823

FirstName_1324
FirstName_1342
FirstName_1343
FirstName_1481
FirstName_1483
FirstMame_168

FirstName_1823

Check to make sure that staff
have the right permissions

See whether staff are using
NFORM regularly...

Site Administrator
Case Manager
Site Administrator
Case Manager
Site Administrator
Site Administrator

Case Manager

User Type User Name (email) Case Sessmns
Manager Prnmdﬂ' Tnol
Assignment | Management l-'lanagunalt

user1324@masked.com
userl342@masked.com
user1343@masked.com
userl48l@masked.com
userl483@masked.com
userl5&@masked.com

userl823@masked.com

Date of
# Days smoe User Account

7262021 6/16/2026 ] Active
X X X 8/2/2021 8/24/2022 1392 Locked
X X X 8/2/2021 9/23f2022 1362 Locked
X X X 9/23/2021 11/6/2023 953 Locked
X X X X a/23f2021 2/13/2026 123 Inactive
X X X b 3f22/2021 3/2/2026 106 Inactive
X X X 4/4/2022 4/23/2023 1150 Locked

..or whether their accounts are inactive or locked (which
happens automatically after 60 and 90 days of inactivity)

19




@ | Caseload summary (site administrators and case managers only)

The summary report shows the caseload size for each case manager

Sort by the number of active clients to identify how many clients have not been
assigned case managers and who has bandwidth to take on new clients

Staff Location Case Management Staff | Staff User User Account | NMumber of Active | Total number of
Account Type |Active? clients clients
N/A

GranteeMame_66 Unassigned M A 13 Q8

GranteeMame_6b  SiteName_13 LastMame_1324, Site ¥ 3 ]
FirstMame_1324 Administrator

GranteeMame_66  SiteName_13 LastMame_1483, Site M 1] 1
FirstName_1483 Administrator

GranteeMame_66  SiteName_13 LastMame_168, Site M 0 1
FirstMame_168 Administrator

GranteeMame_66  SiteName_13 LastMame_2840, Case Manager N 0 1
FirstName_2840
Average Caseload 3.0

20



@ | Caseload detail (site administrators and case managers only)

In the detail report, case managers can view their assigned applicants and clients

Sort by case management staff to see
a specific caseload

Sort by client status to quickly
review details about new clients

Review recent activity to

identify who needs follow-up

Caseload Rgtail as of: 6/16/2026

Case Client Location |Client Client ID |Couple |Client Last Name
Management Population
Staff

Unassigned  SiteName_13  Community 12478141 AprilLast271
father

Unassigned  SiteName_15  Reentering 12471478 Australia
father

Client First Name Enrollment
Date

AprilFirst271 Applicant
pending
enrollment

Omar Will not
enroll

Primary
Language

English

English

Application :
Form Completed | Recent

LastMame_168,
FirstName 168

LastName_1342,  3/23/2026
FirsthName_1342

21
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@ | Outreach detail (site administrators, case managers, general users with permission)

- TR = Can exclude applicants with status “Will Not Enroll” to make
S e it easier to identify who to contact

HEART Grant 301

Outreach Detail Report®
Application Dates 9/30/2025 - 4/16/2026

Client Last | Client First | Client Status | Client Status | Application |Application |Client's Case Manager(s) |Primary Home Cell Phone Most Recent| Total Total Number | Total Total
Name Name Phone i
Informational | Reminder Referrals

Adult couple Flintstone Fred Applicant 2018/2026  2118/2026 SiteAdmin2, English flintstone@email.com 315-666-
pending HEART301 4551
enrollment .
Adult couple Flintstone  Wilma Applicant 211812026  218/2026 SiteAdmin2, iish 315.202- C h ecC k service
pending HEART301 1551
enrollment d
Adult couple Munster Herman Qutreach 2/18/2026 211872026 SiteAdmin3, English 215-b55- C O nta Cts a n
HEART301 1212
Adult couple Munster Lily Qutreach 2018/2026  2118/2026 SiteAdmin3, English 212-555- f | f
HEART301 1212 re erra S Or
Adult couple Rubble Barney Qutreach 2M18/2026 21872026 SiteAdminTt, English 212-555- 2/18/2026 1 .
= 2 applicants
Adult couple Rubble Betty Qutreach 2018/2026  2/118/2026 SiteAdmint, English 212-555-
HEART301 4646
New Adult couple  Gump Forrest Applicant 411372026 4113/2026 SiteAdmini, HEART301 SiteAdmin1  English B 7- 4M13/2026 1 1
Location pending HEART301 5536
enrollment
New Adult couple Gump Jenny Applicant 4/15/2026  4/15/2026 SiteAdmin1, HEART301 English 555-754-
Location pending HEART301 CaseManager;HEART301 5555 h k h . h ff I h
enrollment CaseManager,HEART301 ec W IC Sta COI I Ip ete eac
CaseManager;HEART301
SiteAdmin1;HEART301 M M .
Stchdmn HEART application and any assigned case
New Adult couple Rascalel Rocky1 Applicant 31512026 3/5/2026 SiteAdmin2, Tagalog M uck301 no.net 445-445- 301-574-
Location pending HEART301 5455 5274 mana g ers to p an next ste pS
enrollment
New Adult couple Rascale1lA Raquell Applicant 3572026 3/572026 SiteAdmin3, English 454-455-
Location pending HEART301 5555
enrollment
New Adult couple  Smith Jenny Applicant 41372026 4/13/2026 SiteAdmin1, HEART301 SiteAdmin1 4/13/2026 1 1
Location pending HEART301
enrollment
New Adult 5142 TP Applicant 4/15/2026  4/15/2026 SiteAdmin1, English 141-241-
Location individual pending HEART301 2414
enrollment
New Adult Brown Charlie Applicant 3/5/2026 3/5/2026 SiteAdmin2, English 212-555-
Location individual pending HEART301 1212
enrollment
New Adult Thropp Elphaba OQutrfch 22372026 2i23/2026 SiteAdmint, English elphie123@google.com
Location individual HEART301

Sort by Client Status to see how many applicants are in Outreach status, and how many are pending enrollment 23




@ | Email and phone (site administrators, case managers, general users with permission)

Grant |GranteeName_4 hd Start Date |4;’1.;"2l]25 |ﬁ Filter by enrollment date, Client StatUS,

End Date |E.flﬁu’2l]26 |ﬁ Client Status | All Client Statuses v — WOFkShOp, or SerieS tO qUiCkly get ContaCt
orkshol elect Worksho hd eries elect all Series v . . .

techep [seled Yeicher ) ) S information for groups of clients

4 4 [1 Jofr b Pl @ [ |Fndinest H- @&

ENROLLED CLIENTS' EMAIL and PHONE REPORT

Grant: GranteeName_4

Clients Enrolled: 4/1/2026 - 6/16/2026 Sort by case manager to identify clients
Client Status: All Client Statuses who need to be assigned a case manager
- dm"t : m “
Date Assignment Language
Name

Community father Costanza George 41312026 English 212-777-5454

Community father Soprano Tony 4/3/2026 English 71B-555-1212
SiteName_304 Community father Rabbit Mister Active 6/2/2026 FirstMame_2009 English

LastName_2009

SiteName 927 Community father Treacher Arthur Active 5/29/2026 English 212-555-1212

*Includes OMLY clients who completed enrollment and whose dient status is NOT Duplicate confirmed, Duplicate pending, or Consent revoked.

6/16/2026 4:04:28 PM
Page 1 of 1

24



@ | Zip code (site administrators, case managers, general users with permission)

Reports number of enrolled clients by location, population, and participant zip code
so that programs can assess whether they are reaching target geographic areas

- h

SiteName_125 Adult individual 12458 1
SiteMame 125 Adult individual 65897 1
SiteMName_126 Adult individual 039492 1

*Includes ONLY clients who completed enrollment and whose dient status is NOT Duplicate confirmed,
Duplicate pending, or Consent revoked.

Filter by enrollment date, client status, and specific workshops and series

Grant | GranteeName_4 | Start Date | 9/1/2026 | 4
End Date |12/1/2026 |Z Client Status [ All Client Statuses v|
Workshop | Select Workshop hd Series | Select all Series

25



@ | Client status (site administrators, case managers, general users with permission)

Summary report shows count of clients by status code; use to assess flow
from initial outreach through program completion and identify bottlenecks

Total Outreach Will not enroll | Applicant | Active Completed/ |Primary Temporary Non- Drop out Moved out of |Incarcerated |Consent |Removed from |Deceased Duplicate |Duplicate
(excl Pending Graduated |complete/optional |Hold responsive area Revoked |program Pending Confirmed
Duplicates Enroliment active
)

All Grants 34 (7} 0 3 29 0 1] 1] 0 0 L] L] [} 0 (1] 2 0

GranteeMName_4 34

4] 0 3 25 0 0 0

0 0 0 0 0 0 0 2 0

Detail report includes one row for each enrolled client

» |dentify specific clients who may require follow up or whose status should be updated
« Sort or filter by fields such as location, status, or case manager

« Qutreach and Will not enroll potential applicants are listed on Outreach Detail report

Client Location |Client Couple ID |Client Last Name Client First Name Enrollment Date Service Client's Case Manager(s) Primary Client Status Client Status
Population Assignment Language Change Date
Name (If
applicable)

Community
father

Community
father

12477265 Costanza George 41312026 English Active 4/3/2026
12477427 Day Spring

English Applicant pending 4142026
enrollment

26
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@ | Survey completion (site administrators, case managers, general users with permission) (1)

Summary report summarizes entrance and exit survey completion by
population, including survey language and any refusals

Filter by start date,
workshop, or series

Grant | GranteeName_4 v Start Date |4/1/2026 | &
End Date |6/16/2026 |E]  Workshop |[Select Workshop
Series | select all Series v

4 41 Jefz b P @ [ |Findinec H- @
Survey Completion Summary*

Clients Enrolled: 4/1/2026 - 6/16/2026
Number of Clients

Entrance Survey m
Gumpleta:l Refused
Client Population

GranteeName_4 ﬁ 0
Community father 0 0

*Includes OMLY clients who completed enrollment and whose client status is NOT Duplicate confirmed, Duplicate pending, or Consent revoked.

28



@ | Survey completion (site administrators, case managers, general users with permission) (2)

GranteeName_4

Detail report provides client-level information on survey completion

Filter by client and survey status columns to identify completed clients who have
not yet taken the exit survey

Client Survey Status* as of 6/16/2026

Community
father

Community
father

SiteMame_304  Community
father

SiteMame_927  Community
father

Survey Completion

=  catswwer
Client ID* Couple ID Client Last Client First Client Status Application Enrollment Service Client's Case Survey Survey Status Language Survey Survey Status Language
Name Name Date Date Assignment Manager(s) Submission Submission
Name (If Date Date
applicable)
12477252 Soprano Tony Active 4/3(2026 4/3/2026 4/3/2026 Completed Enaglish 4/6/2026 Completed Enalish
12477265 Costanza George Active 4/3/2026 4/3/2026 432026 Completed English 4/7/2026 Completed English
12478662 Rabbit Mister Active 6/1/2026 6/2/2026 FirstName_2009 6/2/2026 Completed English
LastMame_2009
12478646 Treacher Arthur Active 5/29/2026 5/29/2026 5/29/2026 Completed English 6/1/2026 Completed English

“Includes ONLY clients who completed enrollment and whose client status is NOT Duplicate confirmed, Duplicate pending, or Consent revoked.

29



Paper and refused survey (site administrators, case managers, general users with

nermission) (1

Summary reports show the number of entrance and exit surveys completed on
paper or refused, by location and population

Review trends in backdating to identify any issues with data entry

GranteeName_4

Paper Survey Report Summary*
Clients Enrolled 4/1/2026 - 7/8/2026

Entrance Survey BExit Survey
Number of paper surveys completed Number of paper surveys completed
{by # days backdated) {by # days backdated)

Client

Location Client Population Total Total
GranteeMame_  All All
4 Community father 36 20 12 25 18

Feentering father 21 17 3 1 0 0 14 13 1 0

30



Paper and refused survey (site administrators, case managers, general users with

vermission) (2

Detail reports provide client-level information

In the Paper Survey Detail report, sort by #Days
difference to explore data entry trends

GranteeName 18

Paper Survey Report Detail*
Clients Enrolled 4/1/2026 - 6/16/2026

Client Location Client Client ID Couple ID Client Last Client First Client Status | Application Enrollment Service Paper Copy |System Enitry |#Days
Population Name Name Date Date Assignment Administration | Date difference
Name (If Date
applicable)

In the Refused Survey Detail report, review the
Reason column to identify trends in refusals

GranteeName 18

Refused Survey Report Detail*
Clients Enrolled 4/1/2026 - 6/16/2026

lient Client Client ID Couple ID Client Last Client First Name | Client Status | Application Enrollment Service Date Client System Entry |#Days Reason
Location Population Name Date Date Assignment Refused Date difference
MName (If Survey
applicable)

SiteName_126 Adult individual 12478387 Tester IncentivePostEnroll Active 51812026 5712026 Entrance 5712026 51812026 1 Privacy
CONCems

*Includes OMLY clients who completed enroliment and whose client status is MOT Duplicate confirmed, Duplicate pending, or Consent revoked.
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Enrollment and
participation
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‘”{ | Individual service contacts (site administrators and case managers only)

Average Number | Average Number | Average Number
Number of of Substantive of Informational | of Reminder Only
client Location client Population Clients/Couples | Service Contacts@ | Service Contacts | Service Contacts Th € summary li sts

GranteeName_4 4 0 0.25 0 the number Of
Community father 4 o 0.25 0
- clients who received
Mot specified All 2 o 0 0 . .. .
Community father R o o . Individual service
SiteName_304 Al 1 0 1 0 contacts and
Community father 1 o 1 ] average contacts
SiteName_927 All 1 i} 0 ] p rOVi d ed by
Community father 1 0 0 0 3 o
*This report dees not include clients with a client status of "Consent revoked," clients with a "Control {NO Services Provided)” or “Control Waitlist (NO Services Provided)” service assignment, or clients with a Iocatl O nl po pu |at| O nl

case status of "Non program.” In addition, couples where only one client is enrolled are excluded from this report.

and type

@Ssubstantive individual service contacts are service contacts that (1) last 15 minutes or longer, (2) result in direct contact with the client, and (3) cover client issues and needs beyond just reminder contacts.

The detail lists service contact information for each client

Client Location i Cou Client Last Client First Client Status |Enrollment |Service ient” Total Number |Total Number |Total Number
i Name Name Date Assignment i of of Reminder
Name (If i T Informational |Only Service
applicable) i Service Contacts
Contacts
Mot specified Community 12477265 Costanza George Active 4/3/2026
father
Mot specified Community 12477252 Soprano Tony Active 41372026
father
SiteMame_304  Community 12478662 Rabhbit Mister Active 6272026 FirstMame_ 2009 1
father LastMame 2009
SiteMame 927 Community 12478646 Treacher Arthur Active 52972026
father

Sort by most recent date to see who

needs to be contacted 33




@ | Incentives summary (site administrators and case managers only)

The summary report lists the number of clients who received incentives by location,
population, and type of incentive

Number of clients
Number of clients | Number of clients who received a Number of clients

Number of dients with incentives who received an Participationf who received a

who received any exceeding $350 Enrollment Client Milestone | Survey Completion
rant Client Location Client Population incentive max incentive incentive incentive

GranteeMame_4 All All 1 i} 1 0 a
Community father 1 o 1 o a
Mot specified All 0 o o o a
Community father 0 o o o a
SiteMame_304 All 1 0 1 o 0
Community father 1 o 1 o a
SiteMame_927 All 0 0 i) o 0
Community father 0 o o o a

MNOTE: Includes OMLY clients who completed enrollment and whose client status is NOT Duplicate confirmed, Duplicate pending, or Consent revoked. Clients with a ‘No services’ service assignment are
included. Clients enrolled as a part of a Couple Population are counted as individuals {i.e. if 1 partner received an incentive and the other partner did not, the incentives count increases by 1. If the couple
has received an incentive together, the incentives count increases by 2.} When only one partner of a couple is enrclled, the enrclled partner’s incentives are included on this report. A client may be
counted in more than one incentive category column. Therefore, the sum of the counts in the incentive category columns may not egual the count in the “any incentive” column. However, none of the
individual category columns should exceed the amount in the “any incentive” column.

34



@ | Incentives detail (site administrators and case managers only)

The detail report provides specific dollar amounts
received by each client

Sort/filter by incentive type
to check whether

Sort/filter by total incentives to make sure participants have received
clients have not exceeded $350 max incentives as planned
Client Client Client ID Couple ID Client Last Client First Client Status | Enrollment Service Client's Case Total Participationf Client sSurvey
Location Population Name Name Date Assignment Manager(s) Incentives Milestone Completion
Name (If
applicable)
Community 12477265 Costanza George Active 41312026 $0.00 $0.00 $0.00 s0.00
father
Community 12477252 Soprano Tomny Active 41312026 $0.00 $0.00 $0.00 50.00
father
SiteName 304 Community 12478662 Rabbit Mister Active 6/2/2026 FirstMame_2009 $20.00 $20.00 $0.00 30.00
father LastMame_ 2009
SiteName 927 Community 12478646 Treacher Arthur Active 5/289/2026 $0.00 $0.00 $0.00 s0.00
father

NOTE: Includes ONLY clients who completed enrollment and whose client status is NOT Duplicate confirmed, Duplicate pending, or Consent revoked. Clients with a ‘Mo services' service assignment are included. For clients enrolled as part of a Couple Population, when
an incentive is recorded for the couple (to share), one half the dellar amount of the incentive is attributed to each partner. When only one partner of a couple is enrclled, the enrclled partner’s incentives are included on this report.

35



@ | Series session attendance (site administrators, case managers, general users with permission)

Workshop | Workshop_312

vl 4——% Filter by workshop and series to generate report
E

Grant | GranteeName_6&6 V|
Series | Sesseion_312 ¥ StartDate |3/30/2026
EndDate |7/13/2026 | EH
See which session(s) a client missed or whether
attendance for sessions needs to be entered
Attendance by session (session name, duration, date)
Number of Sessions *
Client ID Couple ID Client Client Client Enrollment Service Registration Date | Disenrollment Date Attended Missed Made up 03/30/2026 03/31/2026 04/01/2026 04/02/2026
Location Population Date Assignment
Name (If
applicable)
Not Recorded
66914327 Osbourne, Ozzy Sitename132 Community 3/28/2026 372972026 2 1 0 Yes Yes Mo
Father
66914314 Mars, Bruno Sitename132 Community 31572026 372972026 0 3 0 Mo Mo Mo
Father
66914329 Jagger, Mick Sitename132 Community 312772026 372972026 3 0 0 Yes Yes Yes
Father
TM3/2026 4:36:16 PM

* Missed and Made up sessions appear only when the client was registered in advance for the session

Sort by “missed sessions” to

up sessions they registered for

identify clients who need to make

36




o | Primary workshop participation summary (site administrators, case managers, general

users with permission) (1

The summary report provides the number of clients enrolled at
each location, their average participation hours, and average
progress towards target participation in the primary workshop

Client Population Client Location Number of Clients| Average Participation in | Target for Participation | Average % of Target
Primary Workshop(s) in Primary Workshop(s) | Participation (in Primary
(Hours) Hours Workshop(s))} Achieved

GranteeMame_4 Community father 3 26.0 0.0%
SiteMame_1043 2 0.0 26.0 0.0%
SiteMame_304 1 0.0 26.0 0.0%
SiteMame_359 2 3.0 26.0 11.5%

37



o | Primary workshop participation detail (site administrators, case managers, general

users with permission) (2

The detail report provides client-level
data on participation

Filter by location and Sort by most recent session Sort by participation in primary
start/end dates to narrow date attended to identify workshop hours to identify each
in on specific clients clients who need follow-up client’s progress
Grant Grant Location
Start Date i @ EndDate |6/16/2026 |E Onow

4 4 [r Jofr b Pl @ [ JRndInec H- @

GranteeName 4
Participation in Primary Workshop(s)* - Detail Report

Client Location |Client Client ID |Couple ID |Client Last Name Client First Name Client Status Enrollment Date Entrance Service Most Recent | Exit Survey Participation |Target for % of
Population Survey Assignment Primary Completion inm Primary Participation |Participation
Completion Name (If Workshop Date Workshop(s) |in Primary in Primary
Date applicable) Session Hours Workshop(s) |Workshop(s)
Attended Date Hours
0.0 26.0 0.0%

Community 12477032 Lepew Pepe Active 313172026 3/31/2026

father

Community 12477252 Soprano Tony Active 41372026 41372026 41672026 0.0 26.0 0.0%
father

Community 12477265 Costanza George Active 41312026 41372026 41712026 0.0 26.0 0.0%
father

38
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2

Wrap up &

Review nhFORM user manual

module VIII for more information * Never text or email personally
on data tools identifiable information (PIl) like client

names — including to the help desk
All NFORM and CQl resources on * Never take screenshots of client Pll from

HMRF Grant Resource site at AFORM
https://hmrfgrantresources.info/

Data security reminders

 Everyone who interacts with client data
Submit your data capacity and CQl should watch the Keeping Data Secure
plan if you haven’t already training video and review Module | of
the nFORM user manual

After reviewing resources, contact the data capacity
and CQIl TTA help desk with any questions at
nFORMCQITA@mathematica-mpr.com
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		81		14		Tags->0->57		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot demonstrating how to apply filters and generate an operational report with an arrow pointing to the “View Report” button." is appropriate for the highlighted element.		Verification result set by user.

		82		15		Tags->0->60		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot illustrating navigation between report tabs and pages using arrow controls with arrow pointing to the field showing the current page being viewed." is appropriate for the highlighted element.		Verification result set by user.

		83		16		Tags->0->62		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot showing how to download reports to Excel or other formats for analysis with arrow pointing to, and a circle around, the “Excel” option from download dropdown menu." is appropriate for the highlighted element.		Verification result set by user.

		84		19		Tags->0->70		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of nFORM User Account Activity page " is appropriate for the highlighted element.		Verification result set by user.

		85		19		Tags->0->71		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Permissions" column" is appropriate for the highlighted element.		Verification result set by user.

		86		19		Tags->0->73		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Last Login" column" is appropriate for the highlighted element.		Verification result set by user.

		87		19		Tags->0->75		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "User Account Status" column" is appropriate for the highlighted element.		Verification result set by user.

		88		20		Tags->0->79		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of nFORM caseload summary table used to balance case manager assignments. " is appropriate for the highlighted element.		Verification result set by user.

		89		20		Tags->0->80		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Number of active clients" column" is appropriate for the highlighted element.		Verification result set by user.

		90		21		Tags->0->84		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot showing the detailed caseload report for reviewing assigned applicants, client status, and recent activity. " is appropriate for the highlighted element.		Verification result set by user.

		91		21		Tags->0->85		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Case Management Staff" column" is appropriate for the highlighted element.		Verification result set by user.

		92		21,23,29		Tags->0->87,Tags->0->100,Tags->0->128		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Client Status" column" is appropriate for the highlighted element.		Verification result set by user.

		93		21		Tags->0->89		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Most Recent Service Contact Date" column" is appropriate for the highlighted element.		Verification result set by user.

		94		23		Tags->0->93		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot demonstrating the nFORM outreach detail report used to track applicants and follow-up activities." is appropriate for the highlighted element.		Verification result set by user.

		95		23,24,28,36,38		Tags->0->94,Tags->0->104,Tags->0->123,Tags->0->164,Tags->0->177		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to filtering elements" is appropriate for the highlighted element.		Verification result set by user.

		96		23,24		Tags->0->96,Tags->0->106		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Client's Case Manager(s)" column" is appropriate for the highlighted element.		Verification result set by user.

		97		23		Tags->0->98		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to the "Total number of reminder only service contacts" column" is appropriate for the highlighted element.		Verification result set by user.

		98		24		Tags->0->103		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot illustrating nFORM outreach detail report with notes describing how to sort by case manager and filter by enrollment date, client status, workshop, or series." is appropriate for the highlighted element.		Verification result set by user.

		99		25		Tags->0->110		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot showing nFORM report summarizing enrolled clients by geographic location and participant zip code." is appropriate for the highlighted element.		Verification result set by user.

		100		25		Tags->0->112		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot showing nFORM report filter options." is appropriate for the highlighted element.		Verification result set by user.

		101		26		Tags->0->115		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of example nFORM summary report showing clients by status code." is appropriate for the highlighted element.		Verification result set by user.

		102		26		Tags->0->118		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of example nFORM detail report including one row for each enrolled client. " is appropriate for the highlighted element.		Verification result set by user.

		103		28		Tags->0->122		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of nFORM summary report showing entrance and exit survey completion by population, language, and refusals." is appropriate for the highlighted element.		Verification result set by user.

		104		29		Tags->0->127		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of nFORM detail report showing client-level survey completion information." is appropriate for the highlighted element.		Verification result set by user.

		105		29		Tags->0->129		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Exit Survey" columns" is appropriate for the highlighted element.		Verification result set by user.

		106		30		Tags->0->133		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of nFORM summary reports for paper surveys and survey refusals by location and population." is appropriate for the highlighted element.		Verification result set by user.

		107		30		Tags->0->134		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Entrance Survey" columns" is appropriate for the highlighted element.		Verification result set by user.

		108		31		Tags->0->138		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of nFORM paper survey detail report used to review refusal reasons and paper survey entry timing." is appropriate for the highlighted element.		Verification result set by user.

		109		31		Tags->0->139		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "#Days difference" column" is appropriate for the highlighted element.		Verification result set by user.

		110		31		Tags->0->141		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of nFORM refused survey detail report used to document survey refusals." is appropriate for the highlighted element.		Verification result set by user.

		111		31		Tags->0->142		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Reason" column" is appropriate for the highlighted element.		Verification result set by user.

		112		33		Tags->0->146		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of nFORM summary report displaying three types of average service contacts: Supportive, Informational, and Reminder Only." is appropriate for the highlighted element.		Verification result set by user.

		113		33		Tags->0->149		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of nFORM detail report displaying service contact information by client. " is appropriate for the highlighted element.		Verification result set by user.

		114		33		Tags->0->150		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Most Recent Substantive Service Contract Date" column" is appropriate for the highlighted element.		Verification result set by user.

		115		34		Tags->0->154		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of nFORM summary report displaying client incentive data categorized by grant, client location, and client population, with columns showing counts of clients receiving various incentives such as enrollment, exceeding $150 max, partial/milestone, and survey completion." is appropriate for the highlighted element.		Verification result set by user.

		116		35		Tags->0->157		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of nFORM detail table displaying incentive data at the individual client level." is appropriate for the highlighted element.		Verification result set by user.

		117		35		Tags->0->158		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Total Incentives" column" is appropriate for the highlighted element.		Verification result set by user.

		118		35		Tags->0->160		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Participation/Client Milestone column" is appropriate for the highlighted element.		Verification result set by user.

		119		36		Tags->0->163		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of nFORM session series attendance search bar displaying fields for selecting a dataset, workshop, series, start date, and end date showing attendance report used to identify missed workshop sessions and follow-up needs." is appropriate for the highlighted element.		Verification result set by user.

		120		36		Tags->0->166		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of nFORM attendance table displaying client attendance data for multiple sessions, including registration and disenrollment date and attendance status for six specific dates." is appropriate for the highlighted element.		Verification result set by user.

		121		36		Tags->0->167		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Attendance by session (session name, duration, date)" columns" is appropriate for the highlighted element.		Verification result set by user.

		122		36		Tags->0->169		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Missed" column" is appropriate for the highlighted element.		Verification result set by user.

		123		37		Tags->0->173		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of nFORM summary report displaying primary workshop participation by client." is appropriate for the highlighted element.		Verification result set by user.

		124		38		Tags->0->176		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of nFORM detail report showing participation in primary workshops by client." is appropriate for the highlighted element.		Verification result set by user.

		125		38		Tags->0->179		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Most Recent Primary Workshop Session Attended Date" column" is appropriate for the highlighted element.		Verification result set by user.

		126		38		Tags->0->181		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "arrow pointing to "Participation in Primary Workshop(s) Hours" column" is appropriate for the highlighted element.		Verification result set by user.

		127		12		Tags->0->51->2		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Site administrators only." is appropriate for the highlighted element.		Verification result set by user.

		128		12		Tags->0->51->4,Tags->0->54->2,Tags->0->54->4		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Site administrators and case managers only." is appropriate for the highlighted element.		Verification result set by user.

		129						Section D: PDFs containing Images		D3. Decorative Images		Passed		Paths, XObjects, Form XObjects and Shadings are included in Figures, Formula or Artifacted.		

		130		1,4,7,8,10,11,14,15,16,19,20,21,23,24,25,26,28,29,30,31,33,34,35,36,37,38,12		Tags->0->0,Tags->0->1,Tags->0->2,Tags->0->3,Tags->0->17,Tags->0->31,Tags->0->33,Tags->0->43,Tags->0->49,Tags->0->57,Tags->0->60,Tags->0->62,Tags->0->70,Tags->0->71,Tags->0->73,Tags->0->75,Tags->0->79,Tags->0->80,Tags->0->84,Tags->0->85,Tags->0->87,Tags->0->89,Tags->0->93,Tags->0->94,Tags->0->96,Tags->0->98,Tags->0->100,Tags->0->103,Tags->0->104,Tags->0->106,Tags->0->110,Tags->0->112,Tags->0->115,Tags->0->118,Tags->0->122,Tags->0->123,Tags->0->127,Tags->0->128,Tags->0->129,Tags->0->133,Tags->0->134,Tags->0->138,Tags->0->139,Tags->0->141,Tags->0->142,Tags->0->146,Tags->0->149,Tags->0->150,Tags->0->154,Tags->0->157,Tags->0->158,Tags->0->160,Tags->0->163,Tags->0->164,Tags->0->166,Tags->0->167,Tags->0->169,Tags->0->173,Tags->0->176,Tags->0->177,Tags->0->179,Tags->0->181,Tags->0->51->2,Tags->0->51->4,Tags->0->54->2,Tags->0->54->4		Section D: PDFs containing Images		D4. Complex Images		Passed		Do complex images have an alternate accessible means of understanding?		Verification result set by user.

		131		1,4,7,8,10,11,14,15,16,19,20,21,23,24,25,26,28,29,30,31,33,34,35,36,37,38,2,3,5,6,9,12,13,17,18,22,27,32,39,40		Tags->0->1->0,Tags->0->2->0,Tags->0->3->0,Tags->0->17->0,Tags->0->31->0,Tags->0->31->1,Tags->0->33->0,Tags->0->43->0,Tags->0->49->0,Tags->0->57->0,Tags->0->60->0,Tags->0->62->0,Tags->0->70->0,Tags->0->79->0,Tags->0->84->0,Tags->0->93->0,Tags->0->103->0,Tags->0->110->0,Tags->0->112->0,Tags->0->115->0,Tags->0->118->0,Tags->0->122->0,Tags->0->127->0,Tags->0->133->0,Tags->0->138->0,Tags->0->141->0,Tags->0->146->0,Tags->0->149->0,Tags->0->154->0,Tags->0->157->0,Tags->0->163->0,Tags->0->166->0,Tags->0->173->0,Tags->0->176->0,Artifacts->1->0,Artifacts->1->0,Artifacts->2->0,Artifacts->3->0,Artifacts->1->4,Artifacts->2->0,Artifacts->2->1,Artifacts->1->0,Artifacts->1->4,Artifacts->2->0,Artifacts->3->0,Artifacts->4->0,Artifacts->5->0,Artifacts->1->4,Artifacts->1->4,Artifacts->1->0,Artifacts->1->4,Artifacts->1->1,Artifacts->1->1,Artifacts->2->0,Artifacts->1->4,Artifacts->1->4,Artifacts->1->4,Artifacts->1->4,Artifacts->2->0,Artifacts->2->0,Artifacts->2->1,Artifacts->1->1,Artifacts->1->1,Artifacts->1->1,Artifacts->2->0,Artifacts->2->1,Artifacts->1->1,Artifacts->1->1,Artifacts->1->1,Artifacts->1->1,Artifacts->2->0,Artifacts->2->1,Artifacts->1->1,Artifacts->1->1,Artifacts->1->1,Artifacts->1->1,Artifacts->2->0,Artifacts->2->1,Artifacts->1->1,Artifacts->1->1,Artifacts->1->1,Artifacts->1->1,Artifacts->1->1,Artifacts->1->1,Artifacts->1->0,Artifacts->2->0,Artifacts->1->1		Section D: PDFs containing Images		D5. Images of text		Passed		Is this image an image of text? Fail if yes, Pass if no.		Verification result set by user.

		132		19,20,21,23,24,28,29,30,31,33,35,36,38		Tags->0->70,Tags->0->79,Tags->0->84,Tags->0->93,Tags->0->103,Tags->0->122,Tags->0->127,Tags->0->133,Tags->0->138,Tags->0->141,Tags->0->149,Tags->0->157,Tags->0->163,Tags->0->166,Tags->0->176		Section D: PDFs containing Images		D6. Grouped Images		Passed		Figures that may posses semantic value only if grouped together have been detected. Please ensure that they are tagged correctly under one Figure tag		Verification result set by user.

		133						Section F: PDFs containing Lists		F1. List tags		Passed		All List elements passed.		

		134		4,7,8,11,26,40		Tags->0->16,Tags->0->28,Tags->0->36,Tags->0->46,Tags->0->48,Tags->0->117,Tags->0->189		Section F: PDFs containing Lists		F2. List items vs. visual layout		Passed		Does the number of items in the tag structure match the number of items in the visual list?		Verification result set by user.

		135		4,7,8,11,26,40		Tags->0->16,Tags->0->28,Tags->0->36,Tags->0->46,Tags->0->48,Tags->0->117,Tags->0->189		Section F: PDFs containing Lists		F3. Nested lists		Passed		Please confirm that this list does not contain any nested lists		Verification result set by user.

		136						Section G: PDFs containing Headings		G1. Visual Headings in Heading tags		Passed		There are 1958 TextRuns larger than the Mode of the text size in the document and are not within a tag indicating heading. Should these be tagged within a Heading?		Verification result set by user.

		137						Section G: PDFs containing Headings		G1. Visual Headings in Heading tags		Passed		All Visual Headings are tagged as Headings.		

		138						Section G: PDFs containing Headings		G2. Heading levels skipping		Passed		All Headings are nested correctly		

		139						Section G: PDFs containing Headings		G3 & G4. Headings mark section of contents		Passed		Is the highlighted heading tag used on text that defines a section of content and if so, does the Heading text accurately describe the sectional content?		Verification result set by user.

		140						Section H: PDFs containing Forms		H5. Tab order		Passed		All pages that contain annotations have tabbing order set to follow the logical structure.		

		141		6		Tags->0->25->0->32		Section I: PDFs containing other common elements		I3. Language for words and phrases		Passed		Unable to find nFORMed in the "en" dictionary. Please verify there aren't any missing spaces between words or other formatting issues.		Verification result set by user.

		142		7		Tags->0->30->0->0		Section I: PDFs containing other common elements		I3. Language for words and phrases		Passed		Unable to find PDFs in the "en" dictionary. Please verify there aren't any missing spaces between words or other formatting issues.		Verification result set by user.

		143		8		Tags->0->37->0->77		Section I: PDFs containing other common elements		I3. Language for words and phrases		Passed		Unable to find PPRs in the "en" dictionary. Please verify there aren't any missing spaces between words or other formatting issues.		Verification result set by user.

		144						Section I: PDFs containing other common elements		I4. Table of Contents		Passed		No Table of Contents (TOCs) were detected in this document.		Verification result set by user.

		145						Section A: All PDFs		A5. Is the document free from content that flashes more than 3 times per second?		Not Applicable		No elements that could cause flicker were detected in this document.		

		146						Section D: PDFs containing Images		D2. Figures Alternative text		Not Applicable		No Formula tags were detected in this document.		

		147						Section E: PDFs containing Tables		E1. Table tags		Not Applicable		No tables were detected in this document.		

		148						Section E: PDFs containing Tables		E2. Table structure vs. visual layout		Not Applicable		No tables were detected in this document.		

		149						Section E: PDFs containing Tables		E3. Table cells types		Not Applicable		No tables were detected in this document		

		150						Section E: PDFs containing Tables		E4. Empty header cells		Not Applicable		No table header cells were detected in this document.		

		151						Section E: PDFs containing Tables		E5. Merged Cells		Not Applicable		No tables were detected in this document.		

		152						Section E: PDFs containing Tables		E6. Header scope		Not Applicable		No simple tables were detected in this document.		

		153						Section E: PDFs containing Tables		E7. Headers/IDs		Not Applicable		No complex tables were detected in this document.		

		154						Section H: PDFs containing Forms		H1. Tagged forms		Not Applicable		No Form Annotations were detected in this document.		

		155						Section H: PDFs containing Forms		H2. Forms tooltips		Not Applicable		No form fields were detected in this document.		

		156						Section H: PDFs containing Forms		H3. Tooltips contain requirements		Not Applicable		No Form Annotations were detected in this document.		

		157						Section H: PDFs containing Forms		H4. Required fields		Not Applicable		No Form Fields were detected in this document.		

		158						Section I: PDFs containing other common elements		I1. Nonstandard glyphs		Not Applicable		No special glyphs detected		

		159						Section I: PDFs containing other common elements		I2. OCR text		Not Applicable		No raster-based images were detected in this document.		

		160						Section I: PDFs containing other common elements		I5. TOC links		Not Applicable		No Table of Contents (TOCs) were detected in this document.		

		161						Section I: PDFs containing other common elements		I6. References and Notes		Not Applicable		No internal links were detected in this document		
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