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Housekeeping
Please mute your line

/ . . . . . / Recording and slides \
Access closed-captioning by clicking the “CC”" icon| ¢.m today’s office hours
in the lower left corner, or by pressing will be made available on
CTRL+SHIFT+A the HMRF Grant Resource

. site at

Use the chat to ask questions https://hmrfgrantresources.
Answer polls through Slido \ info/ y

* Will automatically appear in your righthand panel when
poll is launched

* If needed, click "apps” button at bottom of your screen and
select Slido

&- Participants #® Chat



https://hmrfgrantresources.info/
https://hmrfgrantresources.info/
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Today's objectives

« Understand how CQI teams can organize
themselves to successfully collaborate

« Learn strategies for facilitating CQIl team
meetings, check-ins, and decision-making

* Learn how to use CQl tools to strengthen
communication, document decisions, and
support follow-through




Agenda

'm: * Why a CQIl team matters
Il

* Establishing a shared purpose

* CQl team roles and
responsibilities

» CQI team meetings
* CQl team communication

 Questions and answers
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|Why a CQl team matters
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Why have a CQl team?

Shared responsibilities

Keeps improvement work from sitting with one
person or getting lost among competing priorities

Broader perspectives

Brings together staff, leadership, partner, and
participant perspectives to better understand
challenges

Stronger decisions

Helps the team use data to identify realistic
strategies, support follow-through, and improve
services over time
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| CQl team collaboration supports every step of the CQl cycle

% [0 set a goal

Comm

and act on

results

Monitor
outcomes

Identify an area
to improve and A@‘

unicate g Identify an
2@ o improvement
- strategy

Conduct a road
test and assess

implementation

\/
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Bring the right perspectives together
Use data and input from interested
groups to understand the challenge

Generate and prioritize ideas
Discuss possible strategies and select
one realistic approach to test.

Clarify who will do what
Define roles, timing, supports, and
learning questions for the road test.

Make sense of what happened
Review data and implementation
feedback to understand progress,
challenges, and lessons learned.

Share learning with others
Communicate updates, decisions, and
lessons learned beyond the CQIl team.



Characteristics of successful CQl teams:

® Shared
B ared purpose

WW Clear roles & Meeting routines

Communication
&\

practices

A clear understanding Defined responsibilities A consistent cadence .
of the team'’s overall for leading the process, e ]y e A plan for sharing
CQI vision, purpose, bringing data, fgr reviewing brodress updates, decisions, and
and goals for using documenting decisions, checking in garl?d gress, learning with staff,
data to support and following up on Aentif ign e leadership, partners,
improvement. next steps. ying Ps- participants, FPS, and
others.
What is the team Who is responsible How will we work Who needs to
here to f > know what, and
, or what together regularly?
accomplish?

when?

@ Review and update Section D in your Data Capacity and CQI plan



https://www.hmrfgrantresources.info/resource/data-capacity-and-cqi-plan-template
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| Establishing a shared purpose



Shared purpose helps the team stay focused on
learning, collaboration, and improvement

Use data and experience

Be curious, not punitive Focus on improvement

together
Recommended practice: Recommended practice: Recommended practice:

Use data and feedback to Combine nFORM and other Treat road tests, feedback, and
understand what is happening, not data, staff experience, partner results as opportunities to learn
to assign blame. input, and client feedback to what works and what needs to

understand the full picture. change.

0 Ask: What can we learn from e Ask: Whose perspectives do 0 Ask: What will we test, adjust,
this? we need? or learn next?
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Agreement worksheet:
Document shared purpose

Define the team’s purpose

* Vision, goals, and objectives
Clarify how the team will operate
 Roles and responsibilities

* Scope

* Meeting structure

Document how decisions and follow-through
will happen

« Communication processes
* Authority, influence, and decision-making process
* Deliverables

N\

HMREF resource site:

Implementation team agreement

CQI Best Practices

IMPLEMENTATION TEAM AGREEMENT WORKSHEET

This waorksheei provides @ kemplate thal nplemenialion feams man wse o define core leam agreemants. Questions ane provided in
@0h 800N 10 QUISE The dausinpment OF & Bans Sgreeneent Win § 1oous on GO/

dmplemaniafion lzams are responsibie for actively
ATcuedipe of the prOQram. AR IMBIEMEntation feam /s Nof AN sovison QIoup, Sutratver s feam thed Jc acthely and reguiany invoived
i program molemeniadion.

f fhe program Team meambers should have dg=faed

COMPONENT BN G GUE STIOH B RESFONIES AND
= What is the owerarohing vison for the
beamn? How does e wision emphasize
Vicion oo
= Does s align wilh fhe onganizatian’s
wislon?
= Vihad ane the main purposes of The lzam
‘Doale and related fo COI7
Dbdsotives = Wihad are the beam's goals dor using dala
10 o i ko nemaEing and
Improrvemesent?
= Who paridpates and In whad mies?
Rales, = ‘What are the eam's responsi bl fes?
Fecponsmllisec ®  How oo B3 e mbens shane
and fzope wcauntabiity for CCAT {Far examphe, sho

will be respons ivle for gathering daia and
Inforenatbsn )

Howr does the: IT commun koabe or work
with ofher groups || ke an evaluation
Bzam, or cutside parinenigroup 7

‘Communization
Frotoeals

How does this 1eam oammL nioate
Intermialy?

How d fieaen members gaiiver and share
Inforenatian aulside e feam and
feedback relabed fo COI effonis?

Wheen improvemaent deciklons ane made.
v are ey commaundcaie &7

Wiha communicates feam acthiibes snd
decisions and how olen?

Fecoursss
avallable fo the

group or projact

Whad resources ane avidlable bo support
e Impd emeniadion beam's work?
Specifically, whal resources ane available
o support COIT

Wihad resources are iImporant to
BOCUNTE M this 2 nessme nt?

Authorty amd
Influsnes snd
Dolslon Making
Frossce

Whad avihority does the feam have In
making GOl Improvemend ded sions?
Howr does the: beam make ded sions?
‘el are thae |imnEs. of e feam's
ausiharity ?

Dwliverablse

Wihad are expecied delverabkes, (and
andcipated timing] of the team and Rs
members?

After answering the quesiions abose, you can then make this inio a standadone Implementaiion team agreemend doousment, or keep [t
Inthiz tabie: format above. ON0E CoMmphebed, RaWe Sa0h Heam membaer Sgn it and pok s date n e futune 1 nevish this agreemaent and
e any changes necded o fal lime. [Mole: add signatunes as needed. ]



https://hmrfgrantresources.info/resource/cqi-team-agreement-worksheet
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|CQl team roles and responsibilities



Roles and responsibilities

Role Responsibilities
Team leader e Oversees the CQl process
cQl plan lead e Documents and updates the CQI plan
Data manager e Oversees data collection, analyzes data to measure progress, presents findings
Improvement )
advisors e Contribute insights about challenges and designing relevant strategies
Training/technical
assistance (TA) e Support implementation of new strategies
supervisors
J

14



Building your CQIl team

The CQIl team should be small enough to work efficiently, but large enough to include the
perspectives needed to understand the challenge and test realistic solutions.

o CQl team roles and examples of positions that can fill each role *
o =] CaQl plan Improvement | /] Training/TA
Ieadp ad\?isors L= su ervigsors
* Program « Data manager * Grant's * Frontline staff * Program
director or other data/ designated « Partners leadership
* Program evaluation data manager  Participants/ * Frontline staff
manager staff families
» Data manager « Community
or other data/ partners
evaluation

\ staff

/

-

/

-

Typically remain consistent throughout the grant

-

/

-

/

May vary depending on the CQl cycle

and challenge being addressed

15



Add your thoughts to the chat:

If you have established your CQl team,
what types of staff will participate on a
regular basis?
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Successful CQl team meetings...

Meet regularly Have CQl-specific focus

Recommended practice: Recommended practice:

Meet on a consistent basis, at least Create a dedicated CQI meeting,
once a month, to keep CQIl work not just a standing agenda item in

moving. another team meeting.
Tip: A regular cadence helps the Tip: If CQl is only a quick agenda
team review progress, troubleshoot item, data review, sensemaking,
barriers, and identify next steps decision-making, and follow-
before work stalls. through can get crowded out.
Ask: How often will we meet, and Ask: What CQI question,

who will keep meetings on track? challenge, or decision will guide

this meeting?

o

Bring the right people

Recommended practice:

Establish a consistent core CQI team and
invite additional perspectives based on the
challenge being addressed.

Tip: Your core team may include the team
leader, CQI plan lead, and data manager.
Invite improvement advisors, supervisors,
partners, frontline staff, or participant when
their perspectives are relevant to the CQl
cycle.

Ask: Who should be part of the core
CQl team, and who should be invited
for this specific CQl cycle?

18



Before the meeting: prepare for focused discussion

the right voices

Set the purpose
What question, challenge, or decision
will the team focus on?

Bring the right information
What data, feedback, or input will help
the team discuss the issue?

Invite the right voices

Who needs to participate or provide
input to help the team understand the
Issue?

Routine: Share agenda and data in advance

Before the meeting: Set the agenda, identify data or feedback to review, and invite

o

HMREF resource: Sample Meeting agenda

CQIl Best Practices Series EM

|
OPRE report #2022-192

GRANTEE IMPLEMENTATION TEAM SAMPLE
MEETING AGENDA [FOR USE BY HMRF GRANTEES]

Implementation Team Agenda Sample Template

A core function of implementation teams is to routinely review, analyze, and synthesize data.
The draft agenda template below provides a framework for how implementation teams can
review and analyze data to inform decision-making using the W2 (What, So What, Now What?)
strategy.! At each meeting, the team should review relevant data and revisit previous
improvement actions and goals

Date and Time:
Phone Meeting or Meeting Location:

Attendees:
Regrets:

Facilitator: Time Keeper:
Note Taker:

Objectives for Meeting:

19


https://hmrfgrantresources.info/resource/sample-cqi-meeting-agenda

During the meeting: Use “What? So what? Now what?”

During the meeting: Use a simple structure to review what happened, discuss what it
means, and decide next steps.

Routine: Use “What? So what? Now what?”

a What? o So what? e Now what?

What are we seeing? Why does this matter? What will we do next?
Review data, feedback, or Discuss what the information |dentify actions, owners, and
observations. means for the program. timelines.
e What stands out? e Why might this be e What should we test,
happening? adjust, or monitor?
e What patterns or changes
do we notice? e Who is affected? e Who will follow up?
e What questions do we still e What are the implications e What will we review next
have? for staff, partners, or time?

participants?

20



After the meeting: document decisions and follow through

Document the decisions

B

the next discussion.
Routine: Schedule regular check-ins

Capture:

e Learning °
e Decisions made °
e Actions needed and owners °
e Timeline °
e Next review point °

After the meeting: Document decisions, action items, owners, and timelines.
Routine: Develop action/decision log and confirm next steps

Between meetings: Check progress, troubleshoot barriers, and gather feedback for

Keep momentum between meetings

Check:

Action item progress

Barriers experienced

Supports or resources needed
New data or feedback

Updates for next meeting
21
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Use facilitation strategies to move from discussion
to shared understanding when...

Reviewing data or feedback

Hearing different perspectives

ldentifying questions or ideas

Building agreement on next steps

23



Facilitation strategies

CQIl Best Practices Series

Facilitation Strategies for Fostering
Discussion and Consensus

Structure productive discussions TR

. . . . d prio i critical que: t It AtlbiCI Id ',':r':-er' d Xper
B zki Il v d nd h d? Th 1 II
» Guide conversations around clear questions instead °;: “:E;:Dr“fzfz i e °:: 1.0;";2:':;:;1

of jumping to solutions. _“ B —
Encourage broad participation

* Use facilitation techniques that help everyone or e eVt o ve s
contribute, including quieter team members.

our program implementation? What would we like to learm mare
°
Build consensus

« Expi e v e o oo overtin st vy
 Help the team prioritize ideas, reach agreement, and
identify next steps together.

Choose a facilitation strategy

* Includes practical techniques such as Conversation
Cafe, Shift and Share, and 1-2-4-All that can be
adapted to your team’s size and meeting style. HMREF resource: Facilitation Strategies

conversation, and a final round with the guiding questions.
* Disiribute falking objects {e.0., talking stick, pen, etc.)
* Read the six Conversation Café agreements. See link provided. = Helpiul in faciliating

« Establish a volunteer host at each table. The host is a full listening
participant whose role is fo gently intervene only when a = Helpful in sharing

participant visibly fails to observe one of the six agreements, ideas in a safe space
maost frequently talking more than their share. + Everyane is included;
= First round with the guiding questions (1 minute per person): ryone can
each person shares what he or she is thinking, feeling, or doing participate
about the theme or topic.
= Second round with the guiding questions {1 minute per personj:
each person shares their thoughts and feelings after having
listened to everybody at the fable.
* Third round {20 to 40 minutes): open conversation
(option to use guiding questions).
= Fourth round with the guiding questions (5 fo 10 minutes):
each member shares “takeaways.”

24


https://hmrfgrantresources.info/resource/cqi-facilitation-strategies

Create a plan for how the CQIl team will communicate

o Share what the team is learning
Communicate key takeaways from nFORM, staff input, participant feedback,
and partner perspectives so others understand what the team is seeing.
Explain what is changing
Help staff, leadership, partners, and FPS understand what is being tested or
adjusted, why the change is being made, and how it may affect their work.
@ Clarify what happens next

Share decisions, action steps, timelines, and follow-up expectations so
people know how to support implementation and stay engaged.

@ HMRF resource: CQl Communication Protocol Worksheet

25


https://hmrfgrantresources.info/resource/cqi-communication-protocol-worksheet

Add your thoughts to the chat: (.2

What strategies or tools do you plan to use
to help your team hear from different
voices during meetings?

26



Add your thoughts to the chat: .2

Which area is most important for your CQIl team to
focus on right now?

 Shared purpose

 Clear roles and responsibilities
* Meeting routines

« Communication practices

* We are still forming our CQl team
* Other

27
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		27				Pages->11		Section B: PDFs containing Color		B1. Color alone		Passed		Page 12 contains color. Please ensure that all information conveyed with color is also available without color.		Verification result set by user.

		28				Pages->12		Section B: PDFs containing Color		B1. Color alone		Passed		Page 13 contains color. Please ensure that all information conveyed with color is also available without color.		Verification result set by user.

		29				Pages->13		Section B: PDFs containing Color		B1. Color alone		Passed		Page 14 contains color. Please ensure that all information conveyed with color is also available without color.		Verification result set by user.

		30				Pages->14		Section B: PDFs containing Color		B1. Color alone		Passed		Page 15 contains color. Please ensure that all information conveyed with color is also available without color.		Verification result set by user.

		31				Pages->15		Section B: PDFs containing Color		B1. Color alone		Passed		Page 16 contains color. Please ensure that all information conveyed with color is also available without color.		Verification result set by user.

		32				Pages->16		Section B: PDFs containing Color		B1. Color alone		Passed		Page 17 contains color. Please ensure that all information conveyed with color is also available without color.		Verification result set by user.

		33				Pages->17		Section B: PDFs containing Color		B1. Color alone		Passed		Page 18 contains color. Please ensure that all information conveyed with color is also available without color.		Verification result set by user.

		34				Pages->18		Section B: PDFs containing Color		B1. Color alone		Passed		Page 19 contains color. Please ensure that all information conveyed with color is also available without color.		Verification result set by user.

		35				Pages->19		Section B: PDFs containing Color		B1. Color alone		Passed		Page 20 contains color. Please ensure that all information conveyed with color is also available without color.		Verification result set by user.

		36				Pages->20		Section B: PDFs containing Color		B1. Color alone		Passed		Page 21 contains color. Please ensure that all information conveyed with color is also available without color.		Verification result set by user.

		37				Pages->21		Section B: PDFs containing Color		B1. Color alone		Passed		Page 22 contains color. Please ensure that all information conveyed with color is also available without color.		Verification result set by user.

		38				Pages->22		Section B: PDFs containing Color		B1. Color alone		Passed		Page 23 contains color. Please ensure that all information conveyed with color is also available without color.		Verification result set by user.

		39				Pages->23		Section B: PDFs containing Color		B1. Color alone		Passed		Page 24 contains color. Please ensure that all information conveyed with color is also available without color.		Verification result set by user.

		40				Pages->24		Section B: PDFs containing Color		B1. Color alone		Passed		Page 25 contains color. Please ensure that all information conveyed with color is also available without color.		Verification result set by user.

		41				Pages->25		Section B: PDFs containing Color		B1. Color alone		Passed		Page 26 contains color. Please ensure that all information conveyed with color is also available without color.		Verification result set by user.

		42				Pages->26		Section B: PDFs containing Color		B1. Color alone		Passed		Page 27 contains color. Please ensure that all information conveyed with color is also available without color.		Verification result set by user.

		43				Pages->27		Section B: PDFs containing Color		B1. Color alone		Passed		Page 28 contains color. Please ensure that all information conveyed with color is also available without color.		Verification result set by user.

		44				Doc		Section B: PDFs containing Color		B2. Color contrast		Passed		Does all text (with the exception of logos) have a contrast ratio of 4.5:1 or greater no matter the size?		Verification result set by user.

		45						Section C: PDFs containing Links		C1. Tagged links		Passed		All link annotations are placed along with their textual description in a Link tag.		

		46		3,9,12,19,24,25		Tags->0->17->1->1,Tags->0->17->1->2,Tags->0->35->1->1,Tags->0->51->0->1,Tags->0->76->0->1,Tags->0->107->0->1,Tags->0->110->0->1		Section C: PDFs containing Links		C2. Distinguishable Links		Passed		Is this link distinguished by a method other than color?		Verification result set by user.

		47		3		Tags->0->17->1		Section C: PDFs containing Links		C3. Understandable Links		Passed		Please verify that Alt of "HMRF Grant Resources site" is appropriate for the highlighted element.		Verification result set by user.

		48		3		Tags->0->17->1->1,Tags->0->17->1->2		Section C: PDFs containing Links		C3. Understandable Links		Passed		Please verify that Contents of "HMRF Grant Resources site" is appropriate for the highlighted element.		Verification result set by user.

		49		9		Tags->0->35->1		Section C: PDFs containing Links		C3. Understandable Links		Passed		Please verify that Alt of "Data Capacity and CQI plan" is appropriate for the highlighted element.		Verification result set by user.

		50		9		Tags->0->35->1->1		Section C: PDFs containing Links		C3. Understandable Links		Passed		Please verify that Contents of "Data Capacity and CQI plan" is appropriate for the highlighted element.		Verification result set by user.

		51		12		Tags->0->51->0		Section C: PDFs containing Links		C3. Understandable Links		Passed		Please verify that Alt of "HMRF resource site:" is appropriate for the highlighted element.		Verification result set by user.

		52		12		Tags->0->51->0->1		Section C: PDFs containing Links		C3. Understandable Links		Passed		Please verify that Contents of "HMRF resource site:" is appropriate for the highlighted element.		Verification result set by user.

		53		19		Tags->0->76->0		Section C: PDFs containing Links		C3. Understandable Links		Passed		Please verify that Alt of "HMRF resource:  Sample Meeting agenda" is appropriate for the highlighted element.		Verification result set by user.

		54		19		Tags->0->76->0->1		Section C: PDFs containing Links		C3. Understandable Links		Passed		Please verify that Contents of "HMRF resource:  Sample Meeting agenda" is appropriate for the highlighted element.		Verification result set by user.

		55		24		Tags->0->107->0		Section C: PDFs containing Links		C3. Understandable Links		Passed		Please verify that Alt of "HMRF resource: Facilitation Strategies" is appropriate for the highlighted element.		Verification result set by user.

		56		24		Tags->0->107->0->1		Section C: PDFs containing Links		C3. Understandable Links		Passed		Please verify that Contents of "HMRF resource: Facilitation Strategies" is appropriate for the highlighted element.		Verification result set by user.

		57		25		Tags->0->110->0		Section C: PDFs containing Links		C3. Understandable Links		Passed		Please verify that Alt of "HMRF resource: CQI Communication Protocol Worksheet" is appropriate for the highlighted element.		Verification result set by user.

		58		25		Tags->0->110->0->1		Section C: PDFs containing Links		C3. Understandable Links		Passed		Please verify that Contents of "HMRF resource: CQI Communication Protocol Worksheet" is appropriate for the highlighted element.		Verification result set by user.

		59						Section D: PDFs containing Images		D1. Images in Figures		Passed		Paths, XObjects, Form XObjects and Shadings are included in Figures, Formula or Artifacted.		

		60		1		Tags->0->0		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Logo: Administration for Children & Families." is appropriate for the highlighted element.		Verification result set by user.

		61		1		Tags->0->1		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Logo: SPARK. Strengthening Performance, Analysis, Reporting and Knolwedge in HMRF Programs." is appropriate for the highlighted element.		Verification result set by user.

		62		1		Tags->0->2		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Logo: Healthy Marriage & Responsible Fatherhood (HMRF)." is appropriate for the highlighted element.		Verification result set by user.

		63		1		Tags->0->3		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Logo: nFORM. Information, Family Outcomes, Reporting, and Management." is appropriate for the highlighted element.		Verification result set by user.

		64		3		Tags->0->16		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of webinar management bar that includes closed captioning, a mute button, and a chat feature. A yellow box highlights the close captioning button. A red arrow points to the chat button to show participants how to ask questions during the session." is appropriate for the highlighted element.		Verification result set by user.

		65		8		Tags->0->26		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Circular arrow joining items 1 through 5 clockwise." is appropriate for the highlighted element.		Verification result set by user.

		66		12		Tags->0->52		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of the HMRF Grant Resource Site showing the "Implementation Team Agreement" resource. " is appropriate for the highlighted element.		Verification result set by user.

		67		14		Tags->0->56		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Red rectangle highlighting the "Improvement Advisors" and "TA Supervisors" rows." is appropriate for the highlighted element.		Verification result set by user.

		68		19		Tags->0->77		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of the HMRF Sample Meeting Agenda resource appears alongside the workflow. " is appropriate for the highlighted element.		Verification result set by user.

		69		24		Tags->0->106		Section D: PDFs containing Images		D2. Figures Alternative text		Passed		Please verify that Alt of "Screenshot of the HMRF "Facilitation Strategies" resource. " is appropriate for the highlighted element.		Verification result set by user.

		70						Section D: PDFs containing Images		D3. Decorative Images		Passed		Paths, XObjects, Form XObjects and Shadings are included in Figures, Formula or Artifacted.		

		71		1,3,8,12,14,19,24		Tags->0->0,Tags->0->1,Tags->0->2,Tags->0->3,Tags->0->16,Tags->0->26,Tags->0->52,Tags->0->56,Tags->0->77,Tags->0->106		Section D: PDFs containing Images		D4. Complex Images		Passed		Do complex images have an alternate accessible means of understanding?		Verification result set by user.

		72		1,3,12,19,24,2,4,5,6,7,8,9,10,11,13,14,15,16,17,18,20,21,22,23,25,26,27,28		Tags->0->0->0,Tags->0->1->0,Tags->0->2->0,Tags->0->3->0,Tags->0->16->0,Tags->0->52->0,Tags->0->52->1,Tags->0->77->0,Tags->0->106->0,Tags->0->106->1,Artifacts->1->0,Artifacts->1->0,Artifacts->2->0,Artifacts->3->0,Artifacts->1->4,Artifacts->2->0,Artifacts->2->1,Artifacts->2->0,Artifacts->2->1,Artifacts->1->0,Artifacts->1->4,Artifacts->18->0,Artifacts->1->1,Artifacts->11->0,Artifacts->16->0,Artifacts->21->0,Artifacts->26->0,Artifacts->31->0,Artifacts->1->4,Artifacts->34->0,Artifacts->1->0,Artifacts->1->4,Artifacts->4->0,Artifacts->8->0,Artifacts->12->0,Artifacts->1->4,Artifacts->1->0,Artifacts->1->4,Artifacts->1->4,Artifacts->16->0,Artifacts->1->4,Artifacts->1->0,Artifacts->1->4,Artifacts->4->0,Artifacts->5->0,Artifacts->9->0,Artifacts->10->0,Artifacts->14->0,Artifacts->15->0,Artifacts->1->4,Artifacts->1->4,Artifacts->1->4,Artifacts->1->0,Artifacts->1->4,Artifacts->1->4,Artifacts->1->4,Artifacts->1->4,Artifacts->1->4,Artifacts->1->0,Artifacts->2->0		Section D: PDFs containing Images		D5. Images of text		Passed		Is this image an image of text? Fail if yes, Pass if no.		Verification result set by user.

		73						Section D: PDFs containing Images		D6. Grouped Images		Passed		No Figures with semantic value only if grouped were detected in this document.		

		74						Section E: PDFs containing Tables		E1. Table tags		Passed		All tables in this document are data tables.		

		75		14		Tags->0->55		Section E: PDFs containing Tables		E2. Table structure vs. visual layout		Passed		Does the table structure in the tag tree match the visual table layout?		Verification result set by user.

		76		14		Tags->0->55		Section E: PDFs containing Tables		E3. Table cells types		Passed		Are all header cells tagged with the TH tag? Are all data cells tagged with the TD tag?		Verification result set by user.

		77						Section E: PDFs containing Tables		E4. Empty header cells		Passed		All table header cells contain content or property set to passed.		

		78		14		Tags->0->55		Section E: PDFs containing Tables		E5. Merged Cells		Passed		Please verify that the highlighted Table does not contain any merged cells.		Verification result set by user.

		79						Section E: PDFs containing Tables		E6. Header scope		Passed		All simple tables define scope for THs		

		80						Section F: PDFs containing Lists		F1. List tags		Passed		All List elements passed.		

		81		3,4,5,7,8,11,12,18,19,24,25,27,15,20,21		Tags->0->15,Tags->0->19,Tags->0->21,Tags->0->24,Tags->0->28,Tags->0->29,Tags->0->39,Tags->0->41,Tags->0->43,Tags->0->46,Tags->0->48,Tags->0->50,Tags->0->67,Tags->0->69,Tags->0->71,Tags->0->75,Tags->0->99,Tags->0->101,Tags->0->103,Tags->0->105,Tags->0->109,Tags->0->115,Tags->0->60->1,Tags->0->60->3,Tags->0->60->5,Tags->0->61->1,Tags->0->61->3,Tags->0->81->2,Tags->0->82->2,Tags->0->83->2,Tags->0->89->2,Tags->0->90->2		Section F: PDFs containing Lists		F2. List items vs. visual layout		Passed		Does the number of items in the tag structure match the number of items in the visual list?		Verification result set by user.

		82		3,4,5,7,8,11,12,18,19,24,25,27,15,20,21		Tags->0->15,Tags->0->19,Tags->0->21,Tags->0->24,Tags->0->28,Tags->0->29,Tags->0->39,Tags->0->41,Tags->0->43,Tags->0->46,Tags->0->48,Tags->0->50,Tags->0->67,Tags->0->69,Tags->0->71,Tags->0->75,Tags->0->99,Tags->0->101,Tags->0->103,Tags->0->105,Tags->0->109,Tags->0->115,Tags->0->60->1,Tags->0->60->3,Tags->0->60->5,Tags->0->61->1,Tags->0->61->3,Tags->0->81->2,Tags->0->82->2,Tags->0->83->2,Tags->0->89->2,Tags->0->90->2		Section F: PDFs containing Lists		F3. Nested lists		Passed		Please confirm that this list does not contain any nested lists		Verification result set by user.

		83						Section G: PDFs containing Headings		G1. Visual Headings in Heading tags		Passed		There are 4009 TextRuns larger than the Mode of the text size in the document and are not within a tag indicating heading. Should these be tagged within a Heading?		Verification result set by user.

		84						Section G: PDFs containing Headings		G1. Visual Headings in Heading tags		Passed		All Visual Headings are tagged as Headings.		

		85						Section G: PDFs containing Headings		G2. Heading levels skipping		Passed		All Headings are nested correctly		

		86						Section G: PDFs containing Headings		G3 & G4. Headings mark section of contents		Passed		Is the highlighted heading tag used on text that defines a section of content and if so, does the Heading text accurately describe the sectional content?		Verification result set by user.

		87						Section H: PDFs containing Forms		H5. Tab order		Passed		All pages that contain annotations have tabbing order set to follow the logical structure.		

		88						Section I: PDFs containing other common elements		I3. Language for words and phrases		Passed		All words were found in their corresponding language's dictionary		

		89						Section I: PDFs containing other common elements		I4. Table of Contents		Passed		No Table of Contents (TOCs) were detected in this document.		Verification result set by user.

		90						Section A: All PDFs		A5. Is the document free from content that flashes more than 3 times per second?		Not Applicable		No elements that could cause flicker were detected in this document.		

		91						Section D: PDFs containing Images		D2. Figures Alternative text		Not Applicable		No Formula tags were detected in this document.		

		92						Section E: PDFs containing Tables		E7. Headers/IDs		Not Applicable		No complex tables were detected in this document.		

		93						Section H: PDFs containing Forms		H1. Tagged forms		Not Applicable		No Form Annotations were detected in this document.		

		94						Section H: PDFs containing Forms		H2. Forms tooltips		Not Applicable		No form fields were detected in this document.		

		95						Section H: PDFs containing Forms		H3. Tooltips contain requirements		Not Applicable		No Form Annotations were detected in this document.		

		96						Section H: PDFs containing Forms		H4. Required fields		Not Applicable		No Form Fields were detected in this document.		

		97						Section I: PDFs containing other common elements		I1. Nonstandard glyphs		Not Applicable		No special glyphs detected		

		98						Section I: PDFs containing other common elements		I2. OCR text		Not Applicable		No raster-based images were detected in this document.		

		99						Section I: PDFs containing other common elements		I5. TOC links		Not Applicable		No Table of Contents (TOCs) were detected in this document.		

		100						Section I: PDFs containing other common elements		I6. References and Notes		Not Applicable		No internal links were detected in this document		
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